CLASSIFICATION
EMPLOYMENT AND TRAINING ADMINISTRATION Unemployment Insurance

I/DPM
U.S. DEPARTMENT OF LABOR (D),':AJTE/
Washington, D.C. 20210 November 29, 2012

ADVISORY: UNEMPLOYMENT INSURANCE PROGRAM LETTER NO. 01-11
Change 2

TO: STATE WORKFORCE AGENCIES

FROM: JANE OATES /s/

Assistant Secretary

SUBJECT: Revisions to the State Unemployment Insurance (UI) Data Validation (DV)

1.

Operations Guide (Employment and Training (ET) Operations Guide 411)

Purpose. To transmit a revised version of the State Ul DV Operations Guide (ET Operations
Guide 411).

References.

e ET Handbook No. 361, UI Data Validation Handbook, Benefits and Tax;

e Unemployment Insurance Program Letter (UIPL) No. 17-10, Revisions to the State
Unemployment Insurance (Ul) Data Validation (DV) Handbook, Benefits and UIPL No.
17-10, Change 1;

e UIPL No. 18-11, Revisions to the State Unemployment Insurance (UI) Data Validation
(DV) Handbook, Tax;

e UIPL No. 01-11, Issuance of State Unemployment Insurance Data Validation Operations
Guide (ET Operations Guide 411), and UIPL No. 01-11, Change 1; and

e UIPL No. 08-12, Consolidation of the Employment and Training Administration (ETA)
9000 and ETA 227 Reports.

Background. UI DV is necessary to ensure that data reported by states and used for

measuring performance, administrative funding allocations, economic analysis, and other
purposes, are accurate and comparable across states. States are required to file a series of
standardized reports on their UI operations with the U.S. Department of Labor, ETA.
Reports covered by DV are required on a monthly or quarterly basis. The DV State Software
facilitates the validation process and generates standardized outputs that document the DV
results. With the revision of the ETA 227 Overpayment Detection and Recovery Activities
report and the consolidation of the ETA 9000 and ETA 227 reports, to validate new report
cells the DV State Software was modified. This new revision of the ET Operations Guide

411 reflects these recent modifications to the DV State Software.

The Office of Management and Budget (OMB) has approved this new revision of ET
Operations Guide 411 (OMB Control No. 1205-0431) (attached), for use through
July 31, 2014.

RESCISSIONS EXPIRATION DATE
None Continuing




4. ET Operations Guide 411 Modification Summary. The ET Operations Guide 411 has
been revised to reflect changes in the DV State Software due to the revision of the ETA 227
report. Because of the numerous changes to the previous handbook, ET Operations Guide
411 has been reissued in its entirety. The changes are summarized below:

e Updated the OMB Notice (OMB Control No. 1205-0431) to reflect the new expiration
date of July 31, 2014.

e Changed the number of benefits populations from 15 to 16.

e Updated populations 12 through 14, and added values for Population 15, to Appendix A.

e Revised Chapters 2, 3, 4, 8 and 9.

These technical corrections to the ET Operations Guide 411 are effective immediately.

5. Action Requested. Distribute the attached reissued ET Operations Guide 411 to all
appropriate staff. Please disregard all previous versions of the Ul DV Operations Guide
(ET Operations Guide 411), as modified by UIPL No. 01-11, Change 1. Users should
replace the October 2011 guide with the attached. States should review these changes and
adjust their procedures, as necessary.

6. Inquiries. All questions should be directed to the appropriate Regional Office.

7. Attachment. ET Operations Guide 411, UI Data Validation Operations Guide
(November 2012).
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OMB No: 1205-0431
OMB Expiration Date: July 31, 2014
Estimated Average Response Time: 550 hours.

OMB Approval. The reporting requirements for ETA Handbook 361 are
approved by OMB according to the Paperwork Reduction Act of 1995 under
OMB No. 1205-0431 to expire July 31, 2014. The respondents' obligation to
comply with the reporting requirements is required to obtain or retain benefits
(Section 303(a)(6), SSA). Persons are not required to respond to this collection
of information unless it displays a currently valid OMB control number.

Burden Disclosure. SWA response time for this collection of information is
estimated to average 550 hours per response (this is the average of a full
validation every third year with an estimated burden of 900 hours, and partial
validations in the two intervening years), including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden to the U. S.
Department of Labor, Employment and Training Administration, Office of
Workforce Security (Attn: Burman Skrable), 200 Constitution Avenue, NW, Room
S-4522, Washington, D.C. 20210 (Paperwork Reduction Project 1205-0431).
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Unemployment Insurance Data Validation Operations Guide

Chapter 1

About This Operations Guide

This guide explains how to navigate the Benefits and Tax applications of the
Data Validation (DV) State Web Software Version 4.2.5.

Technical Support

If any problems are encountered with the software, contact the Office of

Unemployment Insurance (OUI) Technical Support Staff (Hotline) at 1-800-473-
0188 or send an email to hotline@uis.doleta.gov.

Typographic Conventions

This document uses the following typographic conventions.

Visual Cue Meaning

1 Sequenced steps to follow when completing a
task

2

Black bold type Button

Blue type Box title

Purple underlined type Links on the software that you can click on

Blue underline type Web or email address

Italics Documents, screen names and menu options
~ Indicates where to click on the software screen

tHithg Note with additional information

@. Tip

Software Requirements

To use the Data Validation State Web Software you will need a computer with
Internet Explorer Version 6.0 or later.
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You will also need a user name and a password which you should obtain from
your system administrator.

In order to perform data validation you need to load extract files into the software.
Specifications on how to build these extract files are available in Appendix A, Ul
Benefits Record Layouts and Appendix B, Ul Tax Record Layouts of this
Operations Guide. All extract files to be loaded into the software must be copied
to the “/opt/dv/data/” directory in your state SUN server. Extract file names must
have a .txt extension and contain no spaces.

The Data Validation Program

Welcome to the world of data validation! This operations quide is both an
introduction to the Data Validation automated system and a reference source for
continual use.

States are required to file a series of standardized reports on their
Unemployment Insurance (Ul) operations with the Employment and Training
Administration (ETA) of the U.S. Department of Labor (DOL). Reports covered
by the data validation program are required on a monthly or quarterly basis.

These reports are used to establish the volume of activity conducted by state Ul
administrations and are a factor in establishing funding levels. They provide
information about state compliance with Ul requirements. They also provide
information about the amount of benefits paid, the number of claimants served
and other information useful in measuring the U.S. economy and projecting
trends.

Since state programs differ significantly within established parameters and states
utilize a variety of accounting and data processing arrangements, the issue of the
comparability among state reports has emerged. State reporting requirements
are standardized, but states use a variety of reporting procedures and must
interpret reporting requirements within the context of their own laws and
accounting conventions.

The Ul Data Validation (DV) program was established in an attempt to identify
and address discrepancies in reported numbers. The program requires that
states recreate reported numbers independently from their reporting process and
compare these numbers with actual numbers reported to DOL. States must
address any discrepancies found that exceed the established tolerance error
rate. The DV program also requires that states examine a sample of reported
cases to verify that the correct information is being counted.

The Data Validation State Web Software facilitates the validation process and
generates standardized outputs which document the state data validation results.

2
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The data validation process is divided into two main validation processes: Report
Validation (RV) and Data Element Validation (DEV). RV verifies that reported
numbers in ETA reports are accurate, i.e., that the process which the state uses
to count transactions is correct. DEV refers to the investigation of samples of
records to establish that the information in individual records is accurate and
conforms to federal reporting requirements, i.e., that the state is counting the
right transactions.

The Benefits application uses random, missing, minimum and outliers samples
for the DEV process. The Tax application uses minimum samples, formerly
known as “File Integrity Validation” or FIV samples, which consist of two records
per sub-population within an extract file. The sample frame for each sample
consists of a set of specific sub-populations within an extract file. Records
included in a sample are displayed along with the data elements to be validated
in a data entry screen. Investigators review each record, identify any elements
found to be erroneous, and data-enter this information into the system. In Tax,
even one error causes a sample to fail.

The Tax application also provides a sort utility for Populations 1 — 4 as part of the
DEV process. It tests whether any secondary codes or Employer Account
Number values support the primary codes (such as A for Active or C for
Contributory employers) used to classify extracted transactions. Sorts pass if
fewer than 2% of the sorted of the sorted transactions involve discrepancies.
Tax Population 5 has no sort utility.

The Tax application includes a Wage Item Validation component that requires
validation of incoming information provided by employers pertaining to wages
paid to individuals on a quarterly basis (wage Records). This information is not
included in extract files. Validation of wage record information requires a review
of incoming information and a comparison of reported numbers included in ETA
581 Report count with re-constructed counts. This information is key-entered
into the software and forwarded to DOL.

Navigating the System

The DV software is a web-based application with certain characteristics that the
user should be aware of.

e Multiple users. The software supports multiple, concurrent users.
However, it was not designed to allow, for example, update of a single
table by multiple users at the same time.

e Time Out. You will be automatically logged out from the application if you
are inactive for more than 59 minutes. To maintain your session hit a

3
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keystroke or move your mouse. You should perform “save” operations
frequently if there is a danger of work being lost due to inactivity. During
the extract loading operation, the time-out parameter is set to four hours,
to allow large extract files to be loaded without interruption.

e Exit from Screens. The user can exit from a secondary window within the
application through use of the “X” in the upper right corner of the window.
Be aware that the “X” at the extreme upper corner of the screen will exit
the user from the entire application. This will require the user to sign on
again and may result in lost data.

e Use of the Back button. The Internet browser has a Back button that
allows the user to return to a previous screen. Users should be aware that
use of this button may result in unexpected results. This problem can be
avoided by using the links on the software screens that were designed to
navigate to previous screens. For example, the Home link at the bottom of
a screen will take you back to the Benefits Selection Criteria screen.

e <Control End> and <Control Home>. <Control End> will take you
immediately to the bottom of any screen and <Control Home> to the top.

e Print Function. To print screens, use the print function on your browser or
if available, the print button at the bottom of the screen. Some screen
sizes exceed the width of a portrait print. In this case try the landscape
option on your printer. You can also try copying the screen to Word, Excel
or some other utility and print from there. System administrators should
be able to assist you if you encounter problems.

e Save and Save As Functions. Use the Save button to save data in the DV
application. Data for a given population saved using the Save button are
overwritten when a new extract file for that population is loaded. The
Save As button allows you to save a screen shot of the current software
screen outside the DV software. Screen shots saved outside the
application are not affected by loading new extract files. The Save As
button can be used to save screen shots of summary reports and DEV
worksheets to satisfy audit requirements.

e Help functions. The application has Help links on certain screens. Click

on this link to display information relevant to the data or functions available
on the screen.

Definitions

Certain terms used in the validation process have a specialized meaning within
the context of the DV program:
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1. Extract Files. These files consist of information extracted from state
production databases. Each state Ul transaction is represented as a row
of comma-separated data fields that allow it to be identified as a countable
transaction and classified into the report cells being validated. The extract
files are used as input for the DV software.

2. Record Layouts. These documents provide detailed information on how to
build the extract files. They can be found in the software (see Viewing the
Record Layouts section) or in Appendix A, Ul Benefits Record Layouts or
Appendix B, Ul Tax Record Layouts of this guide.

3. Module 3. State-specific document used to map the data elements in the
record layouts and samples to elements in individual state systems.

4. Populations. Populations are sets of unique, non-overlapping types of
transactions or statuses that relate to reportable benefits or tax operations.
Benefits validation uses 15 such populations, of which 12 are transactions
during a reporting period (e.g., Population 1, Weeks Claimed) and three
are statuses at the end of a reporting period (e.g., Population 10, Age of
Pending Lower Authority Appeals). Tax validation uses five populations.
An extract file must be constructed for each population. Records in some
populations may be used to validate counts from only one Ul report (e.g.
Benefits Population 1 records validate only Weeks Claimed on the ETA
5159 report); others are used to validate multiple reports (e.g., Benefits
Population 4 records validate parts of four benefits reports.)

5. Subpopulation. Populations are divided into mutually exclusive subsets
called subpopulations. Subpopulations are defined in such a way that
they can be used to reconstruct report counts; some are used in the
reconstruction of more than one reported count. Each record from a
population extract file can be assigned to only one subpopulation. For
example, in Benefits Population 1, Ul weeks claimed records are assigned
to Subpopulation 1.1 and UCFE weeks claimed records are assigned to
Subpopulation 1.2.
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Chapter 2

Logging On

To log on to the data validation software, follow the next steps.

1 Go to your state Unemployment Insurance Applications Menu screen,
select Data Validation, and then select Validation Software.

CALIFGRNIA REPUBLIC

State Home Release Notes | Links

Applications Menu [i]

¥YData Validation

.’El Validation Software
¥ Data Walidation Reporb
»Module 3

*UIR (Unemployment Insurance Reports)

*BAM (Benefit Accuracy Measurement) (OMB No.1205-0245)

*TPS (Tax Performance System) (OMB No. 1205-0332)
» Utilities

Text Version

2 On the Data Validation login screen, enter your User Name.

dv3

Example:

DATA VALIDATION

User Name

Password

Benefits & Tax

Login |  Clear Queny

OMB No.: 1205-0431 OMB Expiration Date: 0731201

t an zstimatzd bucdan of 300 hoves, 3nd partial validatio
F gathering and maintaining the datz
s razarding this burden astimatz or any other aspeet of thi:
suggestions for reducing this burden to the U. 8. Department of Labor, Employment and Training A
Insurancs (Attn: Burman Slorable), 200 Constitution Avenue, WW, Room §-4522, Washingten, D.C. 20210 (Paperw
0431)

State Menu | Feedback | Help
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WS Screen shots in this operations guide might look different (fonts and
colors) than your screen due to your desktop and browser settings.

3 Enter your Password.

DATA VALIDATION

User Name | [dv3

Password | [seesess

Benefits & Tax ©

Login | Clear Query |

State Menu |Feedback |Help

WY User name and password are assigned by your state system
administrator.

>

Hitting
Passwords are case-sensitive, i.e., the operator must use capital

! letters or special characters such as (#,*, or %) if these are part of the
password.
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4 Select the application you want to log on to, i.e. Benefits or Tax (Benefits
is selected by default)

DATA VALIDATION

User Name | [dvi

Password | [sssssse

Benefits G‘w 8

Loginl Clear Query |

State Menu |Feedback |Help

5 Click on the Login button.

DATA VALIDATION

User Name | [dv3

Password |"n-n

Benefits & Tax ©

Clear CQuery |

State Menu |Feedback |Help

The State Menu link at the bottom of the screen returns you to the state
menu. The Feedback link accesses contact information for technical
problems. The Help link accesses information on all available functions on
the screen.
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6 You should see the Benefits Selection Criteria or the Tax Selection
Criteria screen, depending on the application you selected.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

Population | | =

Choose Function | | =l

Login Feedback Help

DATA VALIDATION - TAX @

Tax Selection Criteria

Population Validation

Population || =
Choose Function || =
Go |

Other Validations

C Wage Item Validation

Wiew |

Login Feedback Help

The Login link at the bottom of the screen will take you back to the login
screen. Click on Population and Choose Function for additional
information on these parameters.
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Chapter 3

Viewing the Record Layouts

In order to use the data validation software, you need to have an extract file
which contains the required data for the reporting period you want to validate.
The data in the file should be extracted from your state production system in
accordance to the specifications described in Appendix A, Ul Benefits Record
Layouts, or Appendix B, Ul Tax Record Layouts of this guide. You will need 15
extract files; one for each benefit population, and 5 extract files; one for each tax
population.

The record layouts, i.e. the extract file specifications, are also available in the
software. To view them, follow the next steps.

1 On the Benefits Selection Criteria or the Tax Selection Criteria screen,
click on the Population link.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population | | =l

4

Choose Function | | =

Login Feedback Help

10
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DATA VALIDATION - TAX ©

Tax Selection Criteria

Population Validation

FPopulation | 'I

Choose Function M

6o |

Other Validations

C Wage Itermn Validation

\/iewl

Login Feedback Help

2 To see the record layout of a population click on the population’s link.
(Benefits are used in the example; Tax will list valid Tax populations.)

Population Field Help
The Population field has the following characteristics
o Name: POPULATION.
o Definition: The Population is a required query parameter.
The Population field identifies the Population for which the application will generate the report.
« Form Field Type: Drop Down List.

The list of all the Populations (Population # and Population name) is displaved when the user clicks on the drop down menu button. The user can click on the list of
Populations to select a Population.

« Form Field Edits:

The valid Populations are:

Weeks Claimed (Population 1)
Final Pavmenis (Population 2) \
Claims Filed (Population 3)
Additional Claims Filed (Population 3a)
Pavments (Population 4)
Nonmonetary Determinations (Population 3)
Appeals Filed, Lower Authoritv (Population 6)

ower Authoritv (Population 8)
Higher Authoritv (Population 9)

Overpavments Reconciliation Acfivities (Population 13)

f Overpavments (Population 14)
5 shed

Print Top

11
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The record layout for the population will be displayed.

Hurmber
1

Benefits Population 1 Weeks Claimed Record Layout

Field! hame
0B

Claim WWeek ending
Date

SN

Madule 3 Refersnce

Step 14 - Rule 2

Step 14 - Rule 1
Back

Example : If the state - specific code for Ul program Type is 01, then the data forrmat waould be Ul- 01

Field Description

State azsigned sequential unigue

idertifier for each recard in the
extract file

The week-ending date of the
ek claimed

Social Security Mumber

This record layout provides the format for the validation extract file. The extract file type must be ASCI, comma delimited columns. Data must be in the order listed in
the record layout. The Data Type/Format column indicates the generic values for text fields. These must be followed by a dash and the state - specific value.
The Module 3 reference indicates the step where the state - specific values are documented.

Diata TypeFormat
INTEGER

Mumber - 00000000
(Required)

Diate - MMDDY Y'Y
(Required)

CHAR (8)

12




Unemployment Insurance Data Validation Operations Guide

Chapter 4

Importing an Extract File

To use the data in an extract file to validate reported counts, you first need to
import the file into the software. To import an extract file, follow these steps:

1 Selecta population from the Population drop—down menu on the Benefits
or the Tax Selection Criteria screen.

DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Validation

Population =

Choose Function

14, aimed
2-Final Payments
3-Claims Filed
Ja-Additional Claims Filed
4-Fayments
B-Manmaonetary Determinations
B-Appeals Filed, Lower Authari
Last Import. Never ?-AEEeaIS Filed, HigherAuthDr%;
G-Appeals Decisions, Lower Authority
3-Appeals Decisions, Higher Autharity =

Login Feedback Help

DATA VALIDATION - TAX &

Tax Selection Criteria

Population Validation

Population

L

Choose Function

1-Active Employers
2-Report Filing
3-Status Determination
d-Accounts Receivable
5-Field Audits

Other Validations
© Wage Item Validation

WiEw |

Login Feedback Help

13
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When you select a population, on the lower left corner of the screen you
will see the last date this population was imported and which user
imported it. If you have never imported this population it will display
“‘Never”.

Population Yalidation

FPopulation

Choose Function

Last Impart: 03/0/2010 by dwl Last Transmitted: 02/22/2010

q

If you have already imported the population, you will see the last day it
was imported and the user that imported it. You will also see the last date
when validation results were transmitted to DOL. If validation results have
not been transmitted to DOL you will see “Never”.

2 Select Import Data from the Choose Function drop-down menu and click
Go.

Population Validation

Population | |1-Weeks Claimed |

Cheoze Function =

Armport Data
Yiew Walidation Counts
View Report Validation

View Source Table ]
Last Irmpart: 0442010 by &3 vigw Samples Transmitted: 05/14/2009
—— /= Import Messages

When you select Import Data in Benefits, the fields Period Start Date,
Period End Date and Import From Extract File will be displayed.

14
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DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Validation

Population | |2-Final Payments |

Choose Function Import Data [~

< Period End Date | [ (B >
~&saport From Extract File /
Import ‘ Clear Query |

Last Import: 05/24/2012 by dvé Last Tranzmitted: 06/22/2011

Login [Feedback Help

You can click on Period Start Date, Period End Date and Import From
Extract File for additional information on these parameters.

When you select Import Data in Tax, the fields Report Quarter and Year,
will be displayed.

DATA VALIDATION - TAX i

Tax Selection Criteria

Population Validation

Population | | 1-Active Employers ]
Choose Function | [{lsadzE I

(’RL ort Quarter | | 7| YVear | >||
——

You can click on Report Quarter and Year for additional information on
these parameters.

If you are loading Tax Population 2, the Tax Selection Criteria screen will
also display boxes for Contributory and Reimbursing Dates. (These boxes
do not display for other tax populations.)
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DATA VALIDATION - TAX [0

Tax Selection Criteria

Population Validation
Population | | 2-Report Fiing -
Choose Function | [JHSREM—_E_-E - |

Report Quarter | | 7] Vear |
/ ] — \
Contributory Date

\Rsimbursing Date /
Import From Extract Fite |[[

Impart ‘ Clear GQuery |

The report due date is a state-designated date after which the state
assesses penalty or late charges to employers. The software allows
separate dates for contributory and reimbursing reports because some
states have different due dates for contributory and reimbursing reports.

3 Enter the reporting period you want to validate.

In Benefits, you need to enter the Period Start Date and Period End Date
using MM/DD/YYYY format. For example, January 1%, 2008 must be
entered as “01/01/2008.”

DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Validation

Population | |1-Weeks Claimed =l

Choose Function Import Data hd

\

Period Start Date

Period End Date

[

Import From Extract File | |

Import | Clear Query

Last Import: 08/152012 by dv1 Last Transmitted: 08152012

Login Feedback Help

You can also click on the calendar icons on the right to select start and
end dates from a calendar.
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DATA VALIDATION - BENEFITS [

Benefits Selection Criteria

Population Validation

Population | [1-4Wesks Claimed =

Choose Funetion | |Import Data /2 Calendar - Windows =]

Period Start Date 0172010 ugust 2012
gil [L<1[ [print] [[=][1=>] |
Period End Date 2 | Sun [Mon|[Tue [wed[Thu[Fri [sat |
L
Import From Extract File | | E g Iz & e Jm [
2 1z |12 |15 [z |[zz 18

mpot | ClearC 5 [20 |z [zz2 [z3 |[z¢ [es
k6 [27 22 22 Jzo [z It

Last Impoert: 08/29/2012 by dv3

Login Feedback Help

Use the double arrows on the calendar to scroll through years and the
single arrows to scroll through months and then click on the day you want
to use as start or end date.

3 Calendar - Microsoft Ink -0 x| Scroll

—| months
January 2008 /
=) erint] [E]
|/

’ |5un |Mun ed Thu ﬁ Sat Click on day
2_ |l 2 |§ 4 (s ) you want to
Scroll years |l |§ |£ |1__1|£ select
14

=]
14 [15 (16 [17 |18 |19
21 22 23 ¢ [25]f2s
28 23 fao fa1 [+

|M|M|I—lll:h
b [ I [ I Y |

In Tax, select the Report Quarter and insert Year corresponding to your
extract file, using the drop-down menu next to Report Quarter and type in
year using YYYY format.
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DATA VALIDATION - TAX @

Tax Selection Criteria

Population Validation

Population | | 1-Active Emplaysrs -

Choose Function | [Import Data =l

| f— : e —_—
eport Quarter | | Third Guarter 7| Year |2012
d Report Quarter | | ] Year| >
Import From Extract File | |
Import | Clear Guery |
Lazt Import: 08/15/2012 by dv1 La=t Transmitted: 08/15/2012

For Tax Population 2, also enter report due dates, using MM/DD/YYYY
format.

DATA VALIDATION - TAX 1

Tax Selection Criteria

Population Validation
Population | | 2-Report Filing -
Choose Function | [Import Data =

eport Quarter | | Second Quarter 7] Year |2012
E ] d Quarter 7| ¥ 1

Amtmmerate 07/31/2012 2] \

Import From Extract File | |

Import | Clear Query |

You can also click on the calendar icon on the right of each due date to
select the report due date from a calendar, the same way you would select
the reporting dates from the calendar in Benefits.

Y The time period entered or selected should be the same used to
) construct the extract file you are going to load.
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withg  In Benefits, the software allows you to load extract files that do not
conform to actual reporting time periods. This option is included for
diagnostic purposes only. You should only submit to DOL data
validation results that correspond to time periods which match the
time period covered by an actual report (e.g., the ETA 5159 Report
for January 1 — 31, 2008).

wittty  The reporting dates are needed only for the import function. Once a
population is loaded, the user may choose any other function without
entering these dates.

4 Enter the full path where the file is located and the name of the extract file
into the Import From Extract File box (example: /opt/dv/data/pop1.txt).

DATA VALIDATION - BENEFITS [l

Benefits Selection Criteria

Population Validation

Population | [1-Weeks Claimed =l
Choose Function |Import Data 'l
Period Start Date
Period End Date | [03/31/2012
— T
Import From Extract F'_( pt/dv./dv/data/pop1 bd >
‘\

Impart | Clear Query |
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DATA VALIDATION - TAX [

Tax Selection Criteria

Population Validation

Population | | 2-Report Filing -

Choose Funetion | [Import Data =l
Report Quarter | [Second Quarter 7] Year [2012

/3172012

Retmbursing Date | [pg,01,2012 [E]

Contributory Date

Import From Extract File | fata/pop1_GA_g3 12t

Import | Clear Query

The Clear Query button on the bottom of the screen will reset the Benefits
or Tax Selection Criteria screen.

witttyg  All extract files must be copied to the /opt/dv/data/ directory; hence
the path name will always be /opt/dv/datal/filename.txt. This directory
was created on the Sun servers exclusively for data validation use.

S . . . .
The software will only accept files in text format. File names cannot

contain spaces and must end in “.txt”.
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5 Click on the Import button to load the extract file into the system.

DATA VALIDATION - BENEFITS 41

Benefits Selection Criteria

Population Validation

Population | |[1-Weeks Claimed =l
Choose Function | [Import Data =l

Period Start Date

Period End Date

pt./dv./dv./data/pop1 bt

Impart Clear Query

This will take you to the Import Messages screen for information on the
loading procedure.

Import From Extract File

IMPORT MESSAGES

for user dv3

Loading benefits population 1 started @: Fri Mar 12 10:52:45 EST 2010

Rows processed: 5000, Errors: & for benefits population 1. Still loading. ..

Rows processed: 10000, Errars: 29 for benefits population 1. Still loading. ..

Rows processed: 15000, Errors: 803 for benefits population 1. Still loading...

Rows processed: 20000, Errors: 1581 for benefits population 1, Still loading...

Rows processed: 20000, Errors: 1581 for benefits population 1, Checking data this may take a few minutes...

Rows processed: 20000, Total Errors: 1581 for benefits population 1

Load of benefits population 1 ended @: Fri Mar 12 10:53: 43 EST 2010

Cancel Import |

Home Feedback Help

On this screen you can see which user is loading the population, the start
and end times of the load, the number of errors found in the file, and the
total number of rows processed (including records in error).

HHg  Incoming extract files are subjected to various tests to identify
1) Syntax errors, 2) logic errors, and 3) duplicate records.

For large files, a new import message line will appear for each 5,000
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records.

HiHHKE

Load times vary depending on the number of records in the extract
file. The time-out parameter is set to 12 hours while the software is
loading to allow ample time for loading large files. Load times are
affected by the size of the file, the population being loaded, and the
number of error conditions encountered during the load.

HitHHHS

The software allows different populations to be resident in the
application at the same time, but only one data set for each
population.

HitHS

If the same population is loaded a second time, the new data set will
over-write the former. Re-loading the same extract file will produce
identical results for report validation, but different samples.

While the file is loading you can go back to the Benefits or Tax Selection
Criteria screen and access screens for other populations. You cannot,
however, load another population or access any of the screens of the
population being loaded. A message in red will appear on the screen
letting you know that the population is being loaded and the user that is

loading it.
Population Validation
Population | | =~
Choose Function | | =l
Go |
/ \

mmg Benefits population 1 by dv3 Wait for it to finish for any
further loads.

This population is currently loading. Wait for it to finish or press cancelic

In
be

addition, the Population drop-down menu will not display the population
ing loaded and the Choose Function drop-down menu will not display

the Import function.
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To return to the Import Messages, select View Import Messages from the
Choose A Function drop-down menu on the Benefits Selection Criteria
screen. You don’t need to select a Population.

Population Yalidation

Population | | =l

Choose Function |

Yiew Validation Counts
“iew ReportValidation
“iew Source Table

Wiew Samples

Loading Benefits pop sy, for it to finish for any
“iew Errors

“iew Population Scores

ity Messages displayed on the Import Messages screen are available
during the loading operation, but are not available after the file has
been loaded and the user has left this screen. Information about
previous population loads is not available. Users have the option of
printing this screen when it is displayed, for future reference.

wiittg  [To accurately validate Benefits Population 3 reported numbers, i.e.,
RV, the extract file for Benefits Population 3a must also be loaded on
the software for the same reporting period. When the software
penerates the RV for Benefits Population 3, it retrieves validation
counts for new and transitional claims from the Benefits Population 3
extract file and additional claim counts from the Benefits Population 3a
extract file. For more information, please refer to Appendix A, Ul
Benefits Report Validation Specifications of the ETA Handbook 361- A
Benefits.
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Cancelling a Load

To cancel a load in progress, follow the next steps.

1 To cancel aload in progress, click the Cancel Import button on the Import
Messages screen.

IMPORT MESSAGES

for user dv3

Rows processed: 15000, Errors: 803 for benefits population 1. Still loading...

Rows processed: 20000, Errors: 1581 for benefits population 1. Still loading...

Rows processed: 20000, Errors: 1581 for benefits population 1. Checking data this may take a few minutes. ..

Rows processed: 20000, Total Errors: 1581 for benefits population 1
Load of benefits population 1 ended @: Fri Mar 12 11:04:18 EST 2010
Loading benefits population 1 started @: Fri Mar 12 11:04: 34 EST 2010

Rows processed: 5000, Errors: & for benefits population 1. Still loading...

Rows processed: 10000, Errors: 29 for benefits population 1. Still loading...

Rows processed: 15000, Errors: 803 for benefits population 1. Still loading...

Cancel lmport h

Home Feedback Help

You should get a message saying that the load was cancelled and the
time it was cancelled.

IMPORT MESSAGES

for user dv3

Loading benefits population 1 started @: Fri Mar 12 11:11:26 EST 2010

Rows processed: 5000, Errors: O for benefits population 1. Still loading...

Rows_proy eh=FRAT =TT T b_ﬂg&u\atmn 1

Load of benefits population 1 cancelled @: Fri Mar 12 11:T%:39 EST 2010

/

Home Feedback Help
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When you return to the Benefits or the Tax Selection Criteria screen, using
the Home link, you will see a message in red indicating that the load was
cancelled and the Last Import date will display “Cancelled.”

DATA VALIDATION - BENEFITS [4

Benefits Selection Criteria

Population Validation

Population | [4-Payments =l
Choose Function | [Import Data i |

Period Start Date —

Period End Date | [

Import From Extract File [

Impart | Clear Queny |

— .

Qe-':e ed for Benefits Population 2
L ——— e —
@ Import: Canc:sl@

When you cancel a load, the only screen available for the population for
which the load was cancelled is the Errors screen.

If you are loading a large file and the number of errors is excessive,
you don’t need to wait until the load finishes, to check the type of
errors you are getting. Instead, cancel the load and check the Errors
screen. You will be able to see the errors that were processed up to
the point where you cancelled the load.
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Chapter 5

Viewing Errors

When extract files are loaded, the software reads each record to ensure that all
fields are valid with reference to specifications provided in the ETA Handbook
361 Benefits and 361 Tax.

There are three kinds of error conditions detected during the import and loading
process:

Syntax errors. This refers to records that are not formatted according to
instructions in the population-specific record layouts. Example: alpha characters
in the social security number field or dollars field.

Parsing errors. This refers to records that cannot be assigned to a
subpopulation because the values in the fields do not match the required criteria
for any of the subpopulations.

Duplicate records. This refers to records that are found to be duplicates based
on the criteria described in Appendix C, Ul Benefits Duplicate Detection Criteria
or Appendix D, Ul Tax Duplicate Detection Criteria, of this guide.

All records with errors are loaded to the Errors table. Records in the Errors table
are not included in any of the validation screens and hence cannot be validated.
You should inspect these records and determine whether the extract file was not
constructed correctly or there is a problem in the state database from which the
data was extracted. If the extract file was not constructed correctly, fix the file and
load it again. If the problem is in your state database, for example a field is not
being captured; your office needs to take steps to fix it. In your review, you must
try to distinguish between (a) incorrectly built records that represent countable
transactions, and (b) records that do not represent countable transactions.
Examples of the latter are one of a set of two duplicate transactions and records
with dates putting them out of range for validating the quarter you are trying to
validate. Rebuild the file to correct errors of a type (a); you may eliminate errors
of type (b) from the extract file or just ignore them as they do not enter into
validation counts or appear in samples.

The Errors screen allows the user to view the records that were found to have

errors during the loading operation. To view the Errors screen follow the next
steps.
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1 In the Benefits or Tax Selection Criteria screen, select the Population for
which you want to see the errors table. Benefits screens will be displayed
in the following examples.

Benefits Selection Criteria

Population Yalidation

Population =

Choose Function e Payments

3-Claims Filed

3a-Additional Claims Filed
4-FPayments

5-Nonmonetary Determinations

. B-Appeals Filed, Lower Authority
Last Import: 037122010 by d+3 7-Appeals Filed. Higher Authority

S-Appeals Decisions, Lower Authority
3-Appeals Decisions, Higher Autharity hd

Login Feedback Help

272010

2 Select View Errors from the Choose Function drop-down menu and click
Go.

Population Validation

Fopulation |1-Weeks Claimed |
Choose Function =]
Import Data,

Yiew Yalidation Counts
Wiew Report®alidation
“iew Source Table
Last Import: 0322010 by 3 oy Samples Transmitted: 022272010
Yiew Import Messages
e Errors

“iew Population Scores
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The Errors screen displays records with errors along with an error
message for each record.
ERRORS
Benefits Population 1
Period: 10/01/2000 - 12/31/2000
Monerarily W eekly
Weak Type UI Program |Interstate/ |Date g 5 User Error
Bl Claimed st Prograrm Type Intrastate |WeskcClaimed El;%'gl‘ﬁé IR iﬁg\?vgtnce Defined |Message
Record
000~ does not
21 |1n/26/2000 op- | Merkshare= |, o Intrastate- || n1so000 | eligible-2 |0 235 1 il iy
o021 1 0z sub- .
population
criteria.
Duplicate Detection Report
Total Errors: 1
Home Feedback Help

The Errors screen displays 100 records at a time. To see the next 100
records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the loaded file
contains more than 1,000 errors only the first 1,000 can be viewed, and

the software will display a red message to inform you of this.

100- q

100000099 05/24/2003 00- |NCOULAR yp g (INTERSTATE | pe ao00s |FUG™BLE Topgoo  ooooo 0000000000000 | -
ur -2 AGEMT -1 -0

ooge 0

ol

r.

o

1007 pecuLaR INTERSTATE ELIGIBLE g

100000100 | 05/31/2003 | 00- ur -0 06/14/2003 00000 | 00000 00000000000000 | -
uI -2 AGENT -1 -0

o099 o

0|

r.

Dunlicate Detoctinn Banart [\ext

Total Errors: 7038
Mo, of Errors Exceed 1000, Only the first 1000 errars will be displayed.
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When a file with no errors is loaded, the Errors screen displays “No Rows
Found” in red.

ERRORS
Benefits Population 1

Period: 11/01/2005 - 11/30/2005

Monerarily Weekly

Week Type Ul | Program | Interstate/ | Date User Errar
s Claimed et Program | Type Intrastate JNaekehrmed—EthblE/ BETmigs | Bl Defined |Message
- WQ allowance

Q MNo Rows Found. )
\/

Duplicate Detection Report
Total Errors: O

Home Feedback Help

Viewing Duplicate Records
Duplicate errors are displayed in the Errors screen along with all other

errors, but can be viewed separately by accessing the Duplicate Detection
Report screen. To access this screen follow the steps below.

1 Click on the Duplicate Detection Report link at the bottom of the Errors

screen.
ERRORS
Benefits Population 1
Period: 10/01/2000 - 12/31/2000
Monerarily Weekly
Ohs | Mesk ooy | Type Ul Program | Interstate/ |Date Eligibley Eermiigs | Bemski: Usar Errar
Claimed Prograrm Type Intrastate |WeskClaimed " Defined |Message
Pending allowance
Record
000~ does not
21 | 10/26/2000 oo- | Morkshare= o Intrastate- |4 ny/e000 | eligible-2 | O 235 1 il zmy
1 oz sub-
ooz21 .
population
criteria,
Duplicate Detection Report
Total Errors: 1 \
Home Feedback Help
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The Duplicate Detection Report screen displays duplicates only.

DUPLICATE DETECTION REPORT
Benefits Population 1
Period: 12/01/2004 - 12/31/2004
Week Type UI | Program |Interstate/ Date M_Unerarlly 5 WIEELly User Error
Obs . SSH . Eligible/ Earnings | Benefit
Claimed Program | Type Intrastate WeekClaimed g Defined | Message
Pending Allowance
Duplicate
Row -
IMNVALID
19242 | 12/11/2004 | 392727735 REEULAR U - MM IRTESTTAE 12/22/2004 |DET- 0.00 0.00 20041 SR zm
UI-uU1 LIABLE-0O0 Week
INVMD
ending
date
Duplicate
REGULAR INTERSTATE AL z;\m ;nd
19241 | 12/11/2004 | 392727705 UI - MK 12/29/2004 |REDET- 0.00 403.00 20041
UI-uU1 LI&BLE-0O0 ‘Week
WLORD -
ending
date
Duplicate
Row -
IMNYALID:
19243 | 12/18/2004 | 392727795 REBULAR Ul - MN IRERSTATE 12/22/2004 |DET- 0.00 0.00 20041 E3E1) e
uI-ur LIABLE-0O Week
IMVIMD -
ending
date
Duplicate
REGULAR INTERSTATE WAL ;;\m ;Ind
19240 |12/18/2004 | 392727795 UT - MM 12/29/2004 |REDET- 0.00 483,00 20041
UI-U1 LIABLE-0O0 Week
YLDRD "
ending
date
Duplicate
REGULAR INTRASTATE- WAL g;"l‘: ;nd
72686 |12/11/2004 |470135093 UI - MK 12/22/2004 |REDET- 0.00 340.00 20041
UI-uU1 0171 Week
WLDRD
ending
date
Duplicate
Row -
IMNYALID:
72648 |12/11/2004 |470135093 REGULAR UT - MM INTRASTATE 12/15/2004 |DET- 0.00 0.00 20041 ISR Emi
UI-U1 0171 Week
IMVIMD "
ending
date
Duplicate
REGULAR INTERSTATE D By g;\m ;nd
217901 | 12/11/2004 | 640736725 U - MM 12/14/2004 | WBA- 0.00 0.00 20041
UI-uU1 LIABLE-0O0 Week
10=WE
ending
date
Duplicate
REGULAR INTERSTATE HALID Egvr:fl ;nd
217892 | 12/11/2004 | 640786728 Ul - MN 12/21/2004 |REDET- 0.00 113.00 20041
UI-UT1 LIABLE-OO Week
YLDRD "
ending
date
All Errors
Total Duplicates: 10
Home Feedback Help

Like in the Errors screen, the screen displays only 100 records at a time.
To see the next 100 records, click on the Next link at the bottom of the
screen. This link is visible only when there are more than 100 records. If
the loaded file contains more than 1,000 duplicates only the first 1,000 can
be viewed, and the software will display a red message to inform you of
this.
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To go back to the Errors screen click on the All Errors link at the bottom of
the screen.

DUPLICATE DETECTION REPORT
Benefits Population 1
Period: 12/01/2004 - 12/31/2004
week Type UL | Program |Interstate/ |Date ROBMSET) o weekly e Error
Obs A S5H A Eligible/ Earnings | Benefit
Claimed Program | Type Intrastate WeekClaimed . Defined | Message
Pending Allowance
Duplicate
Row -
IMNYALID:
19242 | 12/11/2004 | 392727795 REGULAR UT - MM INTERSTATE 12/22/2004 |DET- 0.00 0.00 20041 ISR Emi
UI-U1 LIABLE-0O0 Week
IMVIMD "
ending
date
Duplicate
REGULAR INTERSTATE WAL g;\m ;Ind
19241 |12/11/2004 | 392727795 UT - MM 12/29/2004 |REDET- 0.00 483,00 20041
UI-U1 LIABLE-0OO Week
“LDRD "
ending
date
Duplicate
Row -
IMNVALID
19243 | 12/18/2004 | 392727735 REEULAR U - MM IRTESTTAE 12/22/2004 |DET- 0.00 0.00 20041 SR zmd
UI-U1 LIABLE-0OO0 Week
INVMD
ending
date
Duplicate
REGULAR INTERSTATE AL g;"l‘:’] ;nd
19240 | 12/18/2004 | 392727705 UI - MK 12/29/2004 |REDET- 0.00 403.00 20041
UI-uU1 LIABLE-0O0 Week
YWLDRD "
ending
date
Duplicate
REGULAR INTRASTATE- YALID E?I':fl ;Ind
72686 |12/11/2004 |470135093 UT - MM 12/22/2004 |REDET- 0.00 340.00 20041
UI-U1 0171 Week
YLDRD "
ending
date
Duplicate
Row -
IMNVALID
72648 |12/11/2004 |470135093 REEULAR UI - MK IR 12/15/2004 |DET- 0.00 0.00 20041 SR zm
UI-uU1 0171 Week
INVMD
ending
date
Duplicate
REGULAR INTERSTATE i B3y E;vl':fl ;nd
217901 | 12/11/2004 | 640786728 Ul - MN 12/14/2004 | WBA- 0.00 0.00 20041
UI-UT LIABLE-0O0 Week
10=WE "
ending
date
Duplicate
REGULAR INTERSTATE WALID g;\'l‘z ;nd
217892 | 12/11/2004 | 640736725 U - MM 12/21/2004 |REDET- 0.00 113.00 20041
UI-uU1 LIABLE-0O0 Week
WLDRD
ending
date
All Errors
Total Duplicates’
Home Feedback Help

When a file with no duplicates is loaded, the Duplicate Detection Report
screen displays “No Rows Found” in red.
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week Type UL |Program |Interstate/ |Date MR | ety user  |Error
Ohs . SSN . Eligible/ Earnings | Benefit
Claimed Program | Type Intrastate wWeekClaimed Defined |Message
Pending Allowance
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Chapter 6

Viewing the Source Table

The Source Table displays all the records that were successfully loaded to the
application. To access the Source Table follow the steps below.

1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Benefits screens will be displayed in the following
examples.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population

yle

Choose Function

1, imed
2-Final Fayments
3-Claims Filed
Ja-Additional Claims Filed
4-FPayments

S-Monmonetary Determinations

. B-Appeals Filed, Lower Autharity
Last Import: 10/3072008 by 2 7-Appeals Filed, Higher Autharity

G-Appeals Decisions, Lower Autharity
9-Appeals Decisions. Higher Authority hd

Login Feedback Help

0/2008

2 Select View Source Table from the Choose Function drop-down menu and
click Go.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

FPopulation |1-Weeks Claimed j

Choose Function | [viewSource Takle =]

Irmport Data
Wiew Yalidation Counts
iew Fepart Validation

Source Table

Last Import: 10/30/2008 by dv2 9 smitted: 10/30/2008

Yiew Impont Messages
Wiew Errors
L Wiew Population Scores
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The Source Table screen contains all records parsed, but displays only
100 records at a time. At the bottom of the Source Table screen, you can
see a count of the number of errors found during the loading process and
the error rate. You can access the Errors screen from the Source Table
screen by clicking on the Show Errors link at the bottom of the screen.

SOURCE TABLE
Benefits Population 1

Weeks Claimed

Week Type UI |Program | Intrastate/ | Date Week —\,'_Ml:!ngtar q —Y'WEEH. User
Obs Claimed s8N Program Type Interstate Claimed Eligible Earnings Benefit Defined
Pending Allowance
i REGULAR INTRASTATE-
1 10/21/2005 |00- uI-o 10/31/2005 |ELIGIBLE-2 0.0 9z2.0
uI-1 0z
ooz2z2
o= REGULAR INTRASTATE-
2 10/28/2005 |02- UCFE-1 10/31/2005 |ELIGIBLE-2 0.0 122.0
uI-1 0z
8650
o= REGULAR INTERSTATE
4 10/21/2010 |02- uI-o 10/31/2005 |ELIGIBLE-2 0.0 235.0
uI-1 LIABLE-00
9099
Az REGULAR INTERSTATE
T 10/28/2005 | 56— UCFE-1 10/13/2005 |ELIGIBLE-2 0.0 265.0
7456 uI-1 AGEMT

Show Errors
Errors: 4 Error Rate: 50%

Home Feedback Help

You can sort records by any field by clicking at the field header. Click once
to sort in ascending order, and twice for descending. (Applies only to

Benefits)
SOURCE TABLE
Benefits Population 1
Weeks Claimed
Week Type U1 | Program | Intrastate/ | Date Week Monetary . WE—EKI.Y' User
ehs Claimed‘ SSN Program Type Interstate Claimed Eligible/ | Earnings Benefih Defined
Ny Lype _ - Pending Allowance *
o= REGULAR INTRASTATE-
1 10/21/2005 | 00- uI-o 10/31/2005 |ELIGIBLE-2 0.0 9z.0
-1 0z
oozz
o= REGULAR INTRASTATE-
2 10/28/2005 | 02- UCFE-1 10/31/2005 | ELIGIBELE-2 |0.0 122.0
-1 0z
8690
e REGULAR INTERSTATE
7 10/28/2005 | 56— UCFE-1 10/13/2005 |ELIGIBLE-Z |0.0 265.0
uI-1 AGENT
7456
o= REGULAR INTERSTATE
4 10/21/2010 | 02- uI-o 10/21/2005 |ELIGIBLE-2 0.0 235.0
-1 LIABLE-OO
099
Show Errors
Errors: 4 Error Rate: 50%
Home Feedback Help
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You can sort records by a field to quickly find records with outlier
values. For example, sort on Weekly Benefit Allowance (WBA) to
find records with values exceeding the state established WBA.

The Source Table screen displays 100 records at a time. To see the next
100 records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the table contains
more than 1,000 records only the first 1,000 can be viewed.

g REGULAR | UI OMLY COMTINUED

226 (00- | 0000000000 Ut e INTRASTATE PAYMENT TOTAL 0.00 292,00 (292,00 |0.00 0.00 0.00
0226
Hnly= REGULAR | UT OMLY COMTINUED
236 (00- | 0000000000 INTERSTATE TOTAL 0.00 304.00 (280.00 |0.00 0.00 0.00
ur -0 PAYMENT
0236
Hnlgy= REGULAR | UT OMLY COMTINUED
240 (00- | 0000000000 INTERSTATE TOTAL 0.00 282,00 (243.00 |0.00 0.00 0.00
ur -0 PAYMENT
0240
Hoize REGULAR | UT OMLY COMTINUED
241 (00- | 0000000000 U1 Zo INTERSTATE PAYMENT TOTAL 0.00 282,00 [283.00 |0.00 0.00 0.00

0241

100-

254 (00- | 00000000300 IREELILAR | U LY INTRASTATE EORHILED TOTAL 0.00 330,00 [ 330.00 |0.00 0.00 0.00
ur = PAYMENT
0254
Hofa= REGULAR | UI ONLY COMTINUED
255 |00- | 00000000300 INTRASTATE TOTAL 0.00 330,00 [ 330.00 |0.00 0.00 0.00
ur -0 PAYMENT
0255
Hofar= REGULAR | UI OMLY COMTINUED
256 (00- | 00000000300 U1 o INTRASTATE PAVMENT TOTAL 0.00 330,00 [ 330.00 |0.00 0.00 0.00

o258

Show Errors Nex*
Errors: 189781 Error Rate: 59.8%

Home Feedback Help

The Source Table screen shows the number of errors found during the
loading process and the error rate at the bottom of the screen. You can
access the Errors screen from the Source Table screen by clicking on the
Show Errors link at the bottom of the screen.

C-MO 07/01/1950 08/12/1950 |8 0.0 0.0 0.0

C-MO 04/01/1976 09/14/1976 |8 0.0 0.0 0.0

C-MO 1171742000 11/17/2000 | 8 37711450 [3790057.0 | 3618306.0

C-MO 01/01/2002 02/04/2002 |8 74101.0 130290.0 207732.0
Show Erro Mext

Errors: 3 Error Ratey 0%

Home Feedback Help

If no record was successfully loaded, the Source Table screen displays a
warning message in red.
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heck |Type UI |Program e
Obs |SSN A Pa
Number | Prograi e nterstate Compensation
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Chapter 7

Viewing Validation Counts

The Validation Counts screen displays all the subpopulations in the population
and the number of records from the extract file that were assigned to each
subpopulation. To view the Validation Counts screen, follow the next steps.

1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Benefits screens will be displayed in the following
examples.

Benefits Selection Criteria

Population Validation

Population |
Choose Funcrion il —"-.-"'u"EEI-::.E: Claimed
2-Final Fayments
3-Claims Filed
Ja-Additional Claims Filed
4-Payments

b-Monrmonetary Determinations
. b-Appeals Filed, Lower Authority
Last Import: 031202010 by o3 7-Appesls Filed, Higher Autharity

g-Appeals Decisions, Lower Authority
3-Appeals Decisions, Higher Authority -

Login Feedback Help

22010
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2 Select View Validation Counts from the Choose Function drop- down
menu and click on Go.

Population Yalidation

Population |‘|—Weeks Claimed =
Choose Function =

Irmport Data

e alication Counts
Yiew Report*/alidation
Yiew Source Tahkle

Last Import: 03122010 by &3 [vigw Samples Transmitted: 02/22/2010
g WULUILE R L) —=
Yiew Errars

Lc\f’iew Fopulation Scores

The screen displays the subpopulations, the report cells for which they are
used, the type of values expected for records in them, and the number of
records assigned to each.

VALIDATION COUNTS
Benefits Population 1

Period: 11/01/2005 - 11/30/2005

ETA (Step 2) Type of UI (Step 4) Program Number in
Sulip Report/Line/Column Program Type (Step 8 Inr=yiney Population
1.1 E1594-201-10 Regular U1 U1 Intrastate 1
1.2 R E£1594-202-10 Regular UI UCFE Intrastate 1]
1.3 51594-203-10 Regular UT UcK Intrastate 0
14 £1504-201-12 Regular Ul Ul Interstate received as Liable 0
State
15 c1504-209-12 Erzgullr UR UCFE Interstate received as Liable 0
State
16 S1504-203-12 Erzgullr UR uew Interstate received as Liable 0
State
1.7 S1504-201-11 Btk UR Ul Interstate filed from Agent 0
state
1.8 51594-202-11 Regular UI UCFE Imitzrsiziie S fmm fgem b
state
1.0 £1504-203-11 Regular UI ueK ISR ng;mm AR 0

Home Feedback Help
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3 Click on the subpopulation number to view records that were parsed into
that subpopulation.

Yiew Yalidation Counts - Microsoft Internet Explorer

SUBPOPULATION 1.1

=181

Claim Week Type UL Brograrm Date Week A .
OBS Erel SM Proaramm Tvne Intra/Inter e Eligible/Pending | Earnings | WBA User Defined
100- REGULAR Date Week
65 | 10/15/2005 |00- U1 U1 INTRASTATE | 11/01/2005 50| 100 | Claimed_OOR
016 early

You can sort records by any field by clicking at the field header. Click once
to sort in ascending order, and twice for descending.

You can print the screen by clicking on the Print button at the bottom of
the screen.

The screen displays 100 records at a time. To see the next 100 records,
click on the Next link at the bottom of the screen. This link is displayed
only when there are more than 100 records.

100-
772 | DO- oooo REGULAR 1 o 11037 283 30 W 04/02,/2003
uI -z
o077z
100-
779 |DO- oooo RESULAR |\ o 7so2 j=1==] 26 W 04,/02,/2003
uI -2
o77e
100- REGULAR
780 | 00— oooo U1 -o 7592 2oz 26 v 04/09,/2003
uI -2
o779
100-
786 | 0DO- oooo REGULAR 1 o TB78 303 26 W 04/30,/2003
uI -z
07ss
100-
Toz | 0o0- oooo EfﬁgLAR U1 -o 7a78 203 26 w 04/30,2003
o791 e
et
=

4 Click on the “X” in the upper right hand corner of the screen to close the
screen and return to the Validation Counts screen.

Yiew Yalidation Counts - Microsoft Internet Explorer

SUBPOPULATION 1.1

BETE) S

Claim Week Type UL Brograrm Date Week A .
OBS Erel SM Proaramm Tvne Intra/Inter e Eligible/Pending | Earnings | WBA User Defined
100- REGULAR Date Week
65 | 10/15/2005 |00- U1 U1 INTRASTATE | 11/01/2005 50| 100 | Claimed_OOR
016 early
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Chapter 8

Viewing the Report Validation Screen

Report validation (RV) consists of establishing the extent to which reported
numbers match report counts reproduced through the data validation process.
This comparison process is automated and requires no additional input from
state staff.

The software retrieves reported numbers from the state Ul database and
compares them to the validation numbers derived from the extract files. In
Benefits, percent errors are displayed for each report cell, but pass/fail scores
are displayed for groups. A group passes validation if the percent error is 2% or
less, except for groups which contain report cells that are used for Government
Performance and Results Act (GPRA) measures, which should have a percent
error of 1% or less (i.e., Groups 4.01, 4.02 and 12.04). If all groups pass, the
population passes report validation; otherwise, it fails; except in Populations 10
and 11, where there are individual report cells that must also pass in addition to
the groups.

In Tax, percent errors are displayed for each report cell. A report cell passes
validation if the percent error is 2% or less, except for cells which are used for
Government Performance and Results Act (GPRA) measures, which should
have a percent error of 1% or less (ETA 581, cells 11 and 61). If all cells pass,
the population passes report validation; otherwise, it fails.

The Report Validation screen displays the results of report validation. To display
the screen follow the steps below.
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1 From the Benefits or Tax Selection Criteria screen select a Population that

has been loaded. Tax screens will be displayed in the following examples,
unless otherwise noted.

Tax Selection Criteria

Population Validation

Population |

Choose Function

H-Active Employvers
2-Feport Filing
J-5tatus Determination
4-Accounts Recersable
A-Field Audits

Last Impart: 0503/2010 by dW2 Last Transmitted: 04/105/2010

2 Select View Report Validation from the Choose Function drop-down menu
and click on Go.

Population Validation

Population | [1-Active Employers =]

Choose Function |

Impart Data

Yiew Validation Counts
Miew Beport Yalidation
Yiew Source Tahle
View Samples

Yiew Data Element Sonts
View Import Messages
Other Yiew Errors

Yiew Population Scores

Last Import: 040272010 by du3 L ast Transmitted: Never

The Report Validation screen displays each report cell in the population,
its description, validation count (derived from the extract file), reported
count (retrieved from the Ul database), count difference, and percent
difference, cumulative counts for some groups of report cells, and pass/fail
scores for items that are used to determine the score of RV. If any scored
item fails, the RV fails.
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In Benefits, at the right bottom corner of the Report Validation screen you
can see the Report Validation Status of the population.

51584-202-

i UCFE, Filed fram Agent 3 157 154 5,133.33%
5159;&;203— UCH, Filed from Agent 2 35 3 1,650.00%

Group 1.03 Interstate Weeks Claimed from 7

Agent State Total 2,741

———
Report validation Status: FAIL

39,157.14% Fa >

2,?@

Add Carments | Yiew Population Scores |

Home Feedback Help

In Tax, the failure of even one count shown on the table will result in the
RV Status to Fail, while in Benefits a failure in one group will result in the
status to Fail.

REPORT VALIDATION
Reported Counts
Tax Population 1

Period: 01/01/2006 - 03/31/2006

Raport Call Daseription Validation Counts Raported Counts Diffzrance Peroent Diffarance PazFail
581-101-01  [Active contributory emplovers 210 34,804 34,384 16,473.33% FAIL
381-101-02 | Active rzimbursing amployars 171 928 442 6%% FATL
Group Active Employers 381 33,732 35,351 5.278.48% FALL
Report Validation Statuz: FAIL

Add Comments | View Population Scores

Home Feedback Help

At the bottom of the screen there is a button to access the View
Population Scores screen. Click on it to display the status of the RV and
DEV, which are the two components used to calculate the population
score. In Tax, DEV is composed of Sorts and Minimum samples, and in
Benefits, it's composed of all random samples for the population. For more
information on this screen, see section on submitting results to DOL.
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To save a screen shot of the Report Validation screen outside the software,
follow the next steps.

3 Select Save As from the drop-down menu File on the top left corner of
your browser.

a ¥iew Report Yalidation - Microsoft Internet Explo

File Edit ‘iew Favorites Tools  Help

3
News | ;j | p Search
Qpen. ., k|40 —
Edit gov; S0S0/DY-WS-Dvf
SaWE ZEr|4-5

Page Setup...
Primk. .. Zkr|+P
Print Preseiew. ..

Send »
Impart and Expart...

Properties
Wrk Offline
Close

|_E|_u_u [ | DESCI’ipt

4 Select the location where you want to save the screen shot and write in
the File Name box the name you want to give the file and click save.

21
Save i IE} Drata W alidation Fesults LI ) . |

File name: I‘-.-‘iew Report W alidation pop 1 LI Save
Save as bppe: I"-.-\.-"eb Page, HTRL anly [* ktm:* html] ;I Cancel
Encoding: IWestern European (wWindows) ;I
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Chapter 9

Viewing Samples

Data element validation (DEV) consists of the investigation of samples drawn
from extract files to verify that the information in the records is accurate. Four
kinds of samples are drawn: random, missing subpopulations, outliers, and
minimum,

« Random. These samples are drawn from specific subpopulations within
extract files. These were designed as two-tier samples so that the second
tier of the sample does not have to be investigated if the results of the
investigation of the first tier are conclusive. The samples are either 30/100
or 60/200, where the first number indicates the size of the first tier and the
second number the size of the whole sample. So, for example, in a 30/100
sample, 30 cases are investigated in the first tier and 70 on the second,
for a total of 100 records. These samples pass with an error rate of 5% or
less.

« Missing subpopulations. These samples are dependent on the random
samples. Each sample consists of one case from each subpopulation that
is in the universe of the related random sample but was not selected in the
random sample.

« Minimum. These samples consist of two cases from each subpopulation
included in the sample frame.

. Outliers. These samples consist of 10 records with extreme values: the
five largest and five smallest values for the variable of interest in the data
set.

Benefits DV uses all four samples, and Tax DV only uses minimum, but Tax DEV
also includes sorts. In Benefits only random samples are scored and submitted to
DOL. The other samples in Benefits are included for diagnostic purposes, but
failure of a non-random sample does not require corrective action. States should
investigate them and keep a record of their results for auditing purposes.

Tax Data Element Validation (DEV) has two parts: Minimum Samples (previously
known as File Integrity Validation (FIV) samples), and Data Element Sorts
validation (refer to Chapter 10 for more information). The minimum samples are
so small; that in order to pass this aspect of DEV all sampled records must be
free of errors.
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For both Benefits and Tax, the RV of a population is not valid unless the
population passes all applicable DEV tests.

To view the samples of a population follow the next steps.

1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Benefits screens will be displayed in the following
examples.

Benefits Selection Criteria

Population Yalidation

Population

Choose Function

3-Claims Filed

Ja-Additional Claims Filed
J-Payments

5-Monmonetary Determinations
B-Appeals Filed. Lower Authority
7-Appeals Filed, Higher Autharity

G-Appeals Decisions, Lower Authority
S-Appeals Decisions, Higher Authority A

Login Feedback Help

2 Select View Samples from the Choose Function drop-down menu and

click on Go.
Benefits Selection Criteria
Population Yalidation
Population | [1-Weeks Claimed =]
Choose Function =l
Import Data
Wiew Validation Counts
Wiew Report Validation
ource Tahle
Last Import: 04742010 by dv3 [Transrmitted: 057142009
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The Sample ID number on the Samples screen identifies the specific
sample. Sample Type describes it as one of the four types of samples
described above (random, minimum, outlier or missing subpopulations).
Sample Description is a narrative explanation of the subpopulations

included in the sample frame for each sample.

SAMPLES
Data Element Yalidation
Population 1

Sample ID Sample Type Sample Description

100 Random Intrastate Weeks Claimed

110 Random Interstate Liable Weeks Claimed

120 Minimum Interstate Weeks Claimed from agent
Data Element Yalidation Report

Home Feedback Help

3 Click on the Sample ID of the sample you want to view.

SAMPLES
Data Element Validation
Population 1

Sarmple D Sample Type Sarmple Description

100 Random Intrastate Weeks Claimed

110 Random Interstate Liable Weeks Claimed

il Minimurm Interstate Weeks Claimed from agent

Data Element Yalidation Report

Home Feedback Help
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The Sample Validation screen displays the records selected in the sample
that are to be investigated. The number and description of the sample are
displayed at the top of the screen.

Wiemy Pooul?tion Scaores

2} sample ¥alidation - Microsoft Internet Explorer M ES
-
SAMPLE VALIDATION
Population 1
120 (Interstate Weeks Claimed from Agent) - Minimum
Save | Save As | Frint Prewiew | PrintWorksheets | Add Comments | “iew Population Scores
Save Final Validation Results |
2 7 8
(Step 1A) 4 [Step 11)
2|TECk Row |1 (Rule 2) | oy n1a) (e 2) [SStEp 4) ?StEp 5) Eﬁtii EJ (Rl 2)
B Spa subpop | Claim e 1y |PassiFall [ Tupe of | PassiFall | Pass/Fail | ook ey |PassfFaill |y Pass/Fail | Monetarily
| et frole 1) f rogramn ntrastate ate Eligble
Ending SSM Brogram Type Interstate Week o
Date Elefm=d Pending
Pass
Row 2003-05-  100-00- REGULAR _ INTERSTATE 2003-06- ELISIBLE
- 1 ||100003831 1.7 24 3830 j' u1 -z j' ur-o j' AGENT -1 I j 0z I ﬂ -0
Pass
Row 2003-0&- 100-00- REGULAR . INTERSTATE 2003-06- ELISIBLE
- £ ||10008dses 48 28 1573 j' u1 -z j' ui-e j' || 5] 5 | ]|
Pass
fem 2003-05- | 100-00- l__l' REGULAR l__[‘ ) l__l' INTERETATE - | z003-06- -] |ELIGIELE
'— £ ATEEEEEES | dE 24 1913 u1 -z WERE=S AGENT -1 I J o7 I J -0
Pass
Fem 2003-05- | 100-00- l__l' REGULAR l__l' . l__l' INTERSTATE -1 | z003-06- -] |ELIGIELE
'— d AREEEEEEY | .8 31 2866 uI -z UerE-s AGENT -1 I J i) I J -0
Pass
Row 2003-06-  100-00- REGULAR " INTERSTATE 2003-06- ELISIBLE
~ = 100005285 1.3 28 5264 j' u1 -2 j' ven =% j' st || =) | [=](
Pass
e 2003-05- | 100-00- l__l REGULAR l__[ _ l__l INTERSTATE 2003-06- ELIGIELE
- & ||i0008sese 1.3 24 3685 Tl o1 -z hd RS 71| AGENT -1 I = 05 I =l -a
Match Type of UL Program Date Week ) Excessive Cases Cases in =
Ervors Program Type MiEr Clairmed Ellodaending Earnings Reviewad Errar Resuli
o o i o i o o o i Incomplete
Save' Saove As... | Print Prewiew | Print Worksheets | Add Comments |

o |

This screen is used to enter the results of the investigation. The step
numbers on the headers of the columns refer to the steps in Module 3 of
the data validation handbook.
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Printing Sample Worksheets

Before you start investigating each record in a sample it is recommended that
you print the worksheets for all records. You can annotate validation results in
these worksheets and later enter all results in the Sample Validation screen. To
print the worksheets follow the next steps. Benefits screens will be displayed in
the following examples.

1 Click the Print Worksheets button. This button is displayed at the top and
bottom of the Sample Validation screen. Click on either button.

<2 Sample ¥alidation - Microsoft Internet Explorer ==
Population 1
120 (Interstate Weeks Claimed from Agent) - Minimum
Save | Save As.. | Print Preview | Print¥aorkshe Add Comments | Yiew Population Scares
Save Final Yalidation Resulis |
2 . g
(Step 14) 4 (Step 11)
Check Row |1 (Rule 2} (Step 14) (Step 2) (SSte 4] (GSte 59 ES{?IE i)lj (Rule 2)
All Subpop | Claim P Pass/Fail |Type of |PassiFail P )| pass/Fail P Pass/Fail Pass/Fail |Monetarily | Pass/F|
r & OBS Wagk- (Rule 1) Ut Program Intrastate/ Date Eligible
SEN Type Interstate ek
Ending Pragram el ar
Dats pending
Pass
fizm 2005-10- | 000-03- REGLILAR 3 INTERSTATE 2005-11- ELIGIBLE- l_
r S 28 0324 I | ur-1 I x| |uro I = AGENT I = 13 I | z
Pass
R 2005-10- | 100-00- REGULAR 3 INTERSTATE 2005-11-
r I 7 0004 I ==l = oo || | e | Bl | =] | perome
Pass
iz 2005-10- | 100-00- REGLILAR ) INTERSTATE 2005-11- PENDING- l_
r S 1z noog I j Ur-02 I j UCFE-02 I j AGENT I j 13 I j 0z
Pass
R 2005-10- | 000-03- REGLILAR ) INTERSTATE 2005-11- ELIGIBLE-
r Sl 2 28 0325 I =] (s I =] fuerea || [ | e I =5 | =]
Pass
Row 2005-10- | 000-03- REGLILAR " INTERSTATE z005-11- ELIGIBLE-
I— g © 10 28 0326 I j ur-1 I j U2 I j AGENT I j 30 I j 2
Pass
fam 2005-10- | 100-00- REGLILAR INTERSTATE 2005-11-
r C e 20 Q003 I = ur-o1 I ] foex I = AGENT I = an I =] |euameie
Match Type of UT Pragram Date Weak Excessive Cases Cases in
Errors Pragrarn Type Ui D Clairned BlfPEmeli Earnings Reviewsd Error Rzl
a 0 o a 0 a 0 o o Incomplete
Save | SoveAs. Print Preview Print ¥orksheets Add Comments | Yiew Population Scores

Save Final Validation Results
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2 Start Row and End Row boxes will be displayed at the bottom of the
screen. Enter the range of rows that you want to print and click Go. For
example, enter “1” in Start Row and “4” in End Row and click Go, to print
sample worksheets for rows 1 to 4.

3 Sample Yalidation - Microsoft Internet Explorer
Save Save As Frint Preview Print Worksheets Add Comrments | “Wiew Population Scores
Save Final Yalidation Results |
2 - 3
Gheck R 1 Egt‘jz ;JA) (Step 14) ?Ste" &) (sst 4] ?St 5) Egtelp i)l) Egt‘jz é)l)
Al ow Subpop | Clairm ap Pass/Fail | Type of | Pass/Fail P Pass/Fail =P Pass/Fail e Pass/Fail | Monetarily | A
# OBS (Rule 1) Program Intrastate/ Date
I Week- uI Eligible
SSN Type Interstate week
Ending Program Claimed ar
Date Pending
Pass
[y 2005-10- | 000-03- l__l REGULAR . INTER STATE l__l 2005-11- I__[ ELIGIBLE- I'
'— i v L7 28 0324 i uUI-1 I j Ui-m I j AGENT i 13 s 2
Pass
R 2005-10- | 100-00- - | REGULAR = . < | INTERSTATE < | z005-11- = I'
- SRR 23 o004 :I i || = juror | 5| | Ao :I o1 I :l PENDING
Pass
[y 2005-10- | 000-03- REGULAR _ INTER STATE 2005-11- ELIGIBLE- I'
r =5 hE 28 0325 :I' ur-1 | | | uerea | [=|| :I' 13 I :l' 2
Pass
Row 2005-10-  100-00- REGULAR INTERSTATE 2005-11- I-
- =R s 21 o011 ]' i || =] uere | [ | e ]' 1z I j' ELIGIBLE
Pass
R 2005-10- | 100-00- l__l REGULAR INTER STATE l__l 2005-11- I__[ I'
'l SRR 20 0003 hdl T Y I | e I = AGENT Tl | z0 T|[[ELIGIBLE
Pass
Row 2005-10-  000-03- I REGULAR . INTERSTATE 2005-11- I ELIGIBLE- I-
'— ® ® i) 28 0326 hé uUI-1 I j Ueira I j AGENT hé 30 hd 2
Match Type of UL Program Date Week N N Excessive Cases Cases in
Errars Prograrn Type IntrafInter Claimad Elig/Pending Earnings Reviewed Error Result
i o i i 0 i 0 i 0 Incomplete
Save Save As Frint Preview Print Worksheets Add Comrments | “Wiew Population Scores
Save Final Validation Results |
Start Row: End Row | Go

To print the worksheet of only one record, enter the row number of
the record in the Start Row and End Row boxes. For example, to
print the record in the second row, enter “2” in both the Start Row
and End Row boxes.
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The worksheets display the records with all fields and corresponding
values in portrait orientation.
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If instead of printing you want to add more records to print, click on Get
More Rows. Start Row and End Row boxes will be displayed at the
bottom of the screen. Enter the range of rows that you want to add and
click Go.

Then click on Print Preview.
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4 Click the Printer symbol on the left top corner of the screen.

A Print Preview

UT 3amgle Validation - Frint Workshest

TT Samaphs Validarize - Bvnafie? spalainz £
arisd: DEILI006 - GE002008

5 Select a printer and click Print.

General | Options |

S elect Printer

C45244 an C4524E on C53104 on M4456C on

ETA-MO-UTILS ETA-NO-UTILS ETA-MO-5M. . OFfice ETA-MO-5M. .

4 I 3
Status: Fieady [~ Piinttofile  Preferences |
Location:

(CATEGE Find Frinter... |
— Page Range

Al Hurmber of copies: I'I 32

" Selection € Cument Page

" Pages: |1 ¥ Collate !
Enter either a single page number or a single ]

page range. For example, 512
Print 1 Cancel | Apply |

evidence of the work done, in case you are subject to an Office of

You can keep worksheets for samples you submit to the DOL as
@ Inspector General (OIG) audit.
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Entering Validation Results for Non-random Samples (Minimum,
Missing Subpopulations and Outliers)

After you investigate each record, you need to enter the results of the validation
into the software. To enter results for non-random samples, go to the Sample
Validation screen of the sample you are investigating and follow the next steps.

1

For each data element, go to the box next to it, click on the drop-down
menu and select pass or fail according to your findings. Tax screens will
be displayed in the following examples, unless otherwise noted.

] Sample ¥alidation - Microsoft Internet Explorer —|=
SAMPLE VALIDATION
Population 1
10000 (Active Employers) - Minimum
Save Save As.. | Frint Prewigw | Print Warksheets | Add Comrments “iew Population Scores
4
2 5
3 (Step 5
:'TE g Rex || subpo Ei't‘;ni:') Pass/Fail EasAt)ep Pass/Fail (ZSAt)e Pass/Fall (Lis‘:gﬁ‘tt'4j Pass/Fail Ig\set:?t\i:t)ion Pass/Fall (75“" 5]
4 |oes POR | Account P Date : Inactive/Terminated
r gt Employer 2B) {Mat Processing e Bty
{EAN) Status _Er:lnppalol,ler Thrashold) Date

Pass
Row = - -] |2006-06- = =
- 1 [sz207%2 11 002701864 | J A | J < & I I
Pass
Row 2004-12-
- 2 [262438 (1.1 002571193 | j A j [ =|&s | -~ | -
Pass Pass
FHew | g 465789 | 1.2 009952150 | |a 3 = (1295050 I - I -
r 23
Pass
Row 1978-05-
i 4 | 464990 (1.2 009950535 | j A | j R =l I - I hd

Match Ernployer Ernployer | Liability | Reactivation | Inactive | Activation Liable sum of Cases Gases in E—

Errors Status Type Date Drate Date Drate Quarters Wages Reviewed Errar

] 0 ] 0 0 ] ] ] 0 [ [ Incomnplate
Save | Sawve As | Frint Prewiew | Print'Worksheets | Add Comments | iew Population Scores |

If all elements in a record have passed you don’t have to enter results
individually for each data element. You can instead click on the Pass Row
box at the beginning of the row and all boxes for that row will be filled with

11 ”
Pass”.
SAMPLE VALIDATION
Population 1
10000 {Active Employers) - Minimum
Save Save As. | Frint Preview | FrintWorksheets | Add Comments iew Population Scores
4
2 5
3 (Step [
25'2:“ Row |1 any t(zi:;?o;:r) I— (af:)ep N (2;) R——— (L\S:Eﬁ\ttq) E—— E{Steft.lsg. Bl E75teps)
- [ ubpop | TP o el (€ assiFai ep sssiFail |0 ass/Fai eactivation | Pass/Fail | 228 S
rployer 2B) Processing
Mumber s e (Met e as of Date
(EAN) arus e Threshald) e
ype
Pass
Pii“‘ 1 320792 |11 002701864 | |a | j @ | j 3206'06' I vl -
Pass
'?3“‘ 2 | 262438 |11 002571198 || Pass »| |A |Passj c |Passj 3204'12' IPass 'l Pass x
S
n [
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For a record that has only a few elements failed and the rest of the

@ elements passed, you can select “Fail” for the elements that failed and
then check the Pass Row box at the beginning of the row to change the
remaining blank boxes to “Pass”.

If all of the records within the sample have passed all data elements you
can select the Check All box on the top left corner of the table to change
all blank boxes to “Pass”.

SAMPLE VALIDATION
Population 1
10000 (Active Employers) - Minimum
Sawve Save As | Print Preview | Print Worksheets | Add Comments iew Population Scores
2 4 5
3 (step 5
:ﬁ“k Row |1 g?:i?o;?? (step 28] (Lis:gﬁwtthj (step 16) (75tep 5]
. Subpop |, Pass/Fail | 34) Pass/Fail |(Step Pass/Fail Pass/Fail |Reactivation | Pass/Fail

ccount Date Inactive/Terminatg
W 9 Employer 2B) Processin q

umber tate Erinloer (Met Fate as of Date

(EAN) Twpa i Threshald)
Pass
REw g, 320792 | 1.1 002701364 |Passj A IPassj = Pass x| (2096705 |[pPags + IPass 'I
r 01
Pass
Row |3 |262438 1.1 002571198 |Passj A |Passj © Pass =] [209422 |[pggs ~ IPass 'I
v 01
Pass
Raw | 465789 | 1.2 009952150 IPﬁSSﬂ A |Pﬁssﬂ R Pass v| 127995 |[Pass v IPass 'I
u 23
Pass
L 464990 1,2 003950535 |Passj A IPassj R Pass x| (2378705 ([Pags + IPass 'I
O 30

You can enter “Fail” for the elements that have failed for the whole
sample and then click the Check All box to change the remaining blank
boxes to “Pass”.

2 Click Save to save all entered results. When you click Save the software
will display a summary of your results at the bottom of the screen,
including the number of cases reviewed and the number of cases in error.

Pasz
Row |4 484990 1.2 009950535 |Passj A |Passj R Pass ;g?a-os- Pass Pass »
r
Match Ernployer Ernployer Liahility Reactivation Inactive Activation Liahls sum of Cases Casesin oo
Errors Status Type Date Date Date Date Quarters Wages Feviewed Error
1] I 1] 1] ] [ 1] T ———t— 0 | Pass
Sawe Save As Print Preview Frint‘Worksheets Add Comments iew Population Scores

The Save button will save your results in the software. You can use this
button to save partial results if you need to log out from the software.
When you return to this screen, all results you have entered so far will be
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displayed. (for Taxes the Save button saves your data to your state’s
database).

3 When you finish validating all records, click on the Save Final Validation
Results (only appears on Benefits screen) button at the top or bottom
of the screen, to save your data in your state’s database.

2} sample validati rosoft Internet Explorer == x|
SAMPLE VYALIDATION =l
Population 1
120 (Interstate Weeks Claimed from Agent) - Minimum
Save Sawve As.. | Print Previgw | PrintwWorksheets | Add Comments | “iew Population Scores
Save Final Validation Results \
v

z - s

(Step 1A) 4 (Step 11)
e | Y (Rule 23| oy p 1a) (Step 2) (sﬂte a1 (sste s) Effii :)1) (Rl 23
Al Subpop | Claim P PassfFail | Type of |Pass/Fail P Pass/Fail P Pass/Fail Pass/Fail |Monetsrily [ Pass/F:
- # |oes e (Rule 1) b Pragram Intrastate/ Date e

S5 Tupe Interstate Week 9

Ending Pragrarn i or

Date Pending
Pass
Row 2005-10- | 000-03- -] | REGULAR = - <] | MTERSTATE ] | zoos-11- -] |ELiateLe-
e 1 7 1.7 28 0324 Pass UI-1 Pass ui-0 Pass I AGENT IPass 15 Pass 2 Pass
Pass
Row 2005-10- | 100-00- -] | REGULAR = - <] | MTERSTATE ] | zoos-11- =
e 2 iz (1.7 23 o000 Pass UI-02 Pass uI-o1 Pass I AGENT-02 IPass o1 Pass PENDING Pass
Pass
Row 2005-10- | 100-00- -] | REGULAR = - <] | MTERSTATE ] | zoos-11- -] | PEMDING-
e 3 17 (L& 1z 0005 Pass UI-02 Pass UCFE-02 | |Pass I AGENT IPass 15 Pass az Pass
Pass
Row 2005-10- | 000-03- -] | REGULAR = » <] | MTERSTATE ] | zoos-11- -] |ELiateLe-
e 4 8 12 28 0225 Pass UT-1 Pass UCFE-1 | |Pass I AGENT IPass 1z Pass B Pass
e 2005-10- | 000-0% REGULAR INTERSTATE 2005-11 ELIGIELE
Rou -10- -0 = = M -1 [ = -11- = P
e El 2 19 28 0326 Pass UT-1 Pass uexn-2 Pass AGENT Pass 20 Pass B Pass
e 2005-10- | 100-00 REGULAR INTERSTATE 2005-11
Rou -10- -oo- = = -1 [ = -11- =
i & [1z |1 e e Pass hovesy Pass uex Fass o Fass & Pass ELIGIELE ||Pass

Match Typs of UL Pragram Date wesk H H Excassive cases casas in
Errars Program Type H i Claimed ElpiRenlng Earnings Faviewad Errar Res3
o o o o 0 o 0 & 0 Pass
Save Save As Print Preview PrintWWorksheets Add Comments Wiew Population Scores
< |

Click OK.

-2k Sample ¥alidation - Microsoft Internet Explorer

120 {Interstate Weeks Claimed from Agent) - Minimum
Save I Sawve s I Print Presdew | Print vWorksheets | Add Comments I “iew Population Scores I
Save Final Validation Results |
2 N 8
(Step 1) 4 (Step 1
Sk |- Ruie 2 [ Fl 1 (Step 2) SR S e ED (s 2y P
all av Subpop [<laim e Pass/Fail | Type of |Pass/Fail =y Pass/Fail S5 Pass/Fail wle Pass/Fail | Monatd]
oBE (Fule 173 Program Intrastates Date iqil
{m} oelke SEM ) Tupe Interstate Wesk ElgEle
Ending Pragrarn e ar
Dats Pendin
Pass
Rew 2005-10- | 000-03- < | REGULAR = _ <] | INTERSTATE <[ | 2o05-11- <] | ELIGIB]
= 1|7 1.7 zs oaga [Pass ey [Pass ul-o Pass =] | MLTER [Pass =] |32 [Pass =] |5
Pass
Rew 2005-10- |100-00- —t <] | 2oo05-11- =
— 3 =8 ST 23 ooo4 osoft Internet Explorer =| =1 &s [Pass =] | renpmy
Pass b J A o P—
| B ~005-10- | 100-00- \'/ *fou are sbout to save Final Yalidation Results to DV state databass, Continus =] | 220513 |[Fams =] | 2oem
. 1z ooos 1= oz
—
Pass
Row 2005-10- |000-03- ~1 | 2005-11- < | ELIaIB]
e P [ — e — | PN s
Pass
Fow 2005-10- | 000-03- i REGSULAR — _ - INTERSTATE - 2005-11- - ELIGIBE|
= 5 |o |19 20 ano [Pass =] |RES! [Pass =] [usx-2 Fass =) | IMTERS [Pass =] |22 [Pass =] |
Pass
Raow 2005-10- | 100-00- ~| | RESULAR = ~| | INTERSTATE ~1 | zo05-11- -
= & |1z |13 20 100 [Pass rEs [Pass ucx Fass - | IHTERS [Pass =] |22 [Pass =] |eLtars)
Match Type of UI Program Date Week N Excessive Cases Cases in
Errors Program Tyre HRT AR Claimad HiePomding Earnings Reviewed Errar Ry
o o o o o o o s o Pass
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Click OK.

/Z} sample ¥alidation - Microsoft Internet Explorer

SAMPLE VALIDATION
Population 1
120 (Interstate Weeks Claimed from Agent) - Minimum
Save | Save As I Print Prewiew I Print\Worksheets I Add Comments | “iew Population Scores
Save Final Walidation Results |

2 7 g
— (Step 14) | . 4 3 3 (Step 11) (Step 4
-l Row |1 CRule 23| Foy b 14y (Step 2) (Step 43 (Step 5) (Rulz 1) ([udlo 2

obs | Subpep | Claim Ful Pass/Fail |Typs of |Pass/Fail Pasz/Fail Pasz/Fail Pass/Fail | Monst

- b (Rule 1) i Pragrarm Intrastate/ Date Eligibla

Ending S5M Fragram Type Interstate Week or

Date Elomod) Pendin
Pass
Row 2005-10- | 000-03- - RI RETATE — 2005-11- — ELIGIB
= a7 e o E Fass B Microsoft Internet Explorer e |l [Pass =]} 35 [Pass =]/
Pass ] E Wour data has been saved successfully.
Row 2005-10- | 100-00- - Rl L] RETATE — 2005-11- —
= 2 oo e o tone Pass o nEIATE [Pass =] 127 [Pass =] | penns
Pass
Row 2005-10- | 100-00- - Rl RETATE — 2005-11- — PEMDII
= 2 [ | 12 ooos Pass =] || fims s> e e Ty [Pass =1 |33 [Pass =1 152
Pass
Row 2005-10- | 000-03- - REGULAR. B _ - INTERSTATE B 2005-11- B ELIGIE
2 e o e e FEe [Pess =] | 525" [Peass =] [ucre-a | [Pass =] | Nomn [Pess =]} 55 [Pess [=]|| 5
Pass
Row 2005-10- | 000-03- - REGULAR. B " - INTERSTATE B 2005-11- B ELIGIE
e | ue e FEE [Pess =] | 525" [Pess =] |uek-2 | [Pess =] | Nomn [Pess =]/} 25 [Pass =] |§
Pass
Row 2005-10- | 100-00- - REGULAR. B - INTERSTATE B 2005-11- B
B (O B FEE [Pass =] || Bsa4*® |[Pass =] [uex [Pess =l| Raen [Pess =]} 25 [Pass x| | ersrel

You can

later access these data by querying your database, but the data
will be erased from the software when the population is reloaded.

The Save As button displayed at the top and bottom of the screen can be
used to save a screen shot of your results outside the software. To do this,
follow the next steps.

4 Click on Save As.

4} sample validation - Microsoft Internet Explorer

SAMPLE VALIDATION
Population 1

10000 (Active Employers) - Minimum

Sawve Save As... | Frint Preview | FrintWorksheets | Add Comments ‘iew Population Scores
4
2 5
Chack (step 18) 2 Lk (step 14) £ 7
Al Row |1 Ernplayer (e 2 Liability (ep 45) (Step 5)
Subpop Pass/Fail |38) Pass/Fail | (Step PassfFail Pass/Fail |Reactivation | Pass/Fail ! |
- OBE Account el o Dste ki Inactive/Tarmi
Hurnber stat‘usv Ernlover (Mat A 9 az of Date
(EAN) Tl,lppe v Threshald)
Pass
F;:W 1 az0792 (1.4 oozroised | |Pass x| (& Pass x| ¢ Pass 'I 3206'05' Fass = Pass 'I
Pass
F;:W 2 262438 (1.1 002571195 | |Pass x| (& Pass x| ¢ Pass 'I 3204'12' Fass = Pass 'I
Pass
F;:W 3 465789 | 1.2 009952150 | |Pass x| (& Pass x| |R Pass 'I ;395'05' Fass = Pass 'I
Pass
F;:w 4 | 4649%0 (1.2 009950535 | |Pass - | & Pass x| |r Pass vl ;373'05' FPass = Pass vl
Match Employer Employer Liability Reactivation Inactive Activation Liable Sum of Cases Casesin |
Errars Status Type Date Date Dste Date Guarters Wages Reviewad Errar
0 [ ] ] ] ] ] ] ] 4 ] Pass
Sawve | Save s, ! Ftint Preview Frint Worksheets Add Comments iew Population Scares
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5 Select the location where you want to save the screen shot and write in
the File name box the name you want to give the file. Click on Save.

I
Sawve HTML Document I |
Save in: I I Data validation Results j L EF B
File name: ISampIe 120 Results Save I
Save az type: Eanceﬂ
Language: IWeatern Eurapean Mwindows) ;I

6 When you finish entering and saving your sample validation results, close
the Sample Validation screen by clicking the X in the upper right-hand
corner.

/3 sample Validation - Microsoft Internet Explorer ] 3 |
SAMPLE VALIDATION I

Population 1

10000 (Active Employers) - Minimum

Sawve Save As.. | Frint Preview | Print¥Worksheets Add Comments Wiew PopL
2 4 5
St 2 St
Chack o e o (Stzp 14) |
All Row |1 | g bpop |Employer | Pass/Fail | 34) Pass/Fail |(Step Pass/Fail | Hability Pass/F.
# |oes Cate
[ Account Ernployer 2B) (Mt
Humber Status Employer hreshold
(EAN) Type Treslel)
Pass
Fow 2005-12-
1108 |11 100108 |[Pass x| & |Pass 7] | & IPass ~| o Pass
-
Pass
IR"-‘W z |es |11 100068 |‘:>ass ~lla [Pass ~1 e [Pass ~1| 200804 Paflll
1 »

Click OK

Microsoft Internet Explorer -

T'j Are you sure you want ko navigate away from this page?
Diata that are not saved will be losk, Are wou sure you want to exit?|

Press OF to continue, or Cancel to stay on the current page.
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Entering Validation Results for Random Samples

When validating random samples (Benefits) you first have to validate records on
the first tier of the sample. If the results are conclusive, you don’t need to validate
the second tier (rest of the sample). If results are inconclusive you need to go to
the second tier and enter results for the rest of the sample. To enter results for
random samples follow the next steps.

First Tier

1 When you first open the Sample Validation screen for a random sample
you will see the records in the first tier of the sample, i.e., the first 30
records for a 30/100 sample or the first 60 records for a 60/200 sample.
Enter validation results for all records on the screen by following the
instructions described in Step 1 of the previous section for non-random

SAMPLE VALIDATION
Population 1
100 (Intrastate Weeks Claimed) - Random
Save Save As.. I Frint Presdew Frint"Warksheets I Add Comments

2

(Step 14) 4
‘(‘:'TECk Rew (L Sub E:FI{me & ?Ste‘:‘ 1A g JFail ‘(rStep 2{) Pass/Fail (SStED ) p A Fail ?StEp 2

# oes | SUPPOP armn fRule 17 | D2ssFal vpe of | PassiFal Praogram | 2=sfFal Intrastate/
r Weeak- U1
s8N Type Interstate

Ending Pragram

Date
Pass
Row 2005-10- | 000-00- | | REGULAR e _ -] | INTRASTATE-
= O B na9a [Pass [=]|| 5es [Fail =] |ui-o Pass e
Pass
Piiw 2 10 1.1 gsns-m- égg;ﬂn' |Pass;| Efﬁuu'm |PassL| u1 Pass =| | INTRASTATE
Pass
Row 2005-10- | 000-02- | | REGULAR e _ -] | INTRASTATE-
= E B i [Pass [=]|| 5es [Fail =] |ucre-1 |[Pass o
Pass
Row 2005-10- 000-02- - REGULAR — - — INTRASTATE-
2 a |3 1.3 o2 Soga [Pass =] | 5o =] |ucx-z Pass o
Pass Pass
Row 2005-10- | 100-00- | | REGULAR . -] | INTRASTATE-
= E is |13 Za noa0e IPass u1 ucx-02 || Pass o1

e |If the sample’s universe size is less than 100 for 30/100 samples or
200 for 60/200 samples, i.e., if the extract file has less than 100 or
200 records respectively from which to select that sample, you will
see all records selected for the sample on the screen and you will
not have to complete a second tier. The software will use the error
rates in Table B.2 of the Benefits Handbook to score the sample.
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2 Click Save. If the results are conclusive, the screen will display a summary
of your results at the bottom of the page, along with a pass or fail score.
You have finished the validation and don’t need to complete the second
tier. If the sample universe is smaller than the 30- or 60-case tier one
sample, the results will be conclusive regardless of the number of errors.

Pass
VALID

Row 2004-12- | 526-04- REGULAR ) INTERSTATE 2004-12- )
30 | 209042 1.4 ia = IPassj Rl IPassj UI - MN IPassj AL IPass 'I = Pass SEEE;;‘IE;

Excessive Cases Casesin

Match Type of UI Program |1 e e Date Week :
Earnings Revizwed Errar

Errars Pragram Type clairned Result

Elig/Pending

a 0 [uf 0 o 0 a Incomplete

o

o
Save |ﬂ9 As.. | Print Prewview Print\Worksheets Add Comments ‘iew Population Scares

4 |

If the results are inconclusive, clicking on Save will bring up the following
pop-up window informing you that you need to go to the second tier. Click
OK.

Microsoft Internet Explorer x|

L] "_\ Sample results inconclusive, Click ™ Switch ko Tier 27 button to switch to ker 2
L]

=Y

e If you need to exit the software before entering all your results,
click Save before you do so, so that you don’t lose any of your
results. Also, if you are inactive for more than 59 minutes (the
time-out limit), save your work before, to avoid losing your
results.
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Second Tier

3 To go to the second tier, click on one of the Switch to Tier 2 buttons
available at the top and bottom of the screen.

SAMPLE YALIDATION
Population 1

110 (Interstate Liable Weeks Claimed) - Random

Sawve Save As.. | Frint Preview | Print Warksheets | Add Comments | View Population Scores Switch to Tier 2 |
2 5 3
Step 1A 4 Step 1
Sheck Row |1 ER‘jz 23] (Step 14) Letep 2] (Sste 4] (6Ste 5) Eatﬁz 1)1) ER‘jZ 3
Al Subpop | Claim P Pass/Fail |Type of |Pass/Fail P Pass/Fail P Pass/Fail Pass/Fail | Moneta
# |oBS (Rule 1) Program Intrastatel Date o
r Weak- uI . Eligible
Erding 55N Program Type Interstate W‘ee ; o
Date Glaime Pendin
;ESS 2004-12- |472-49- REGULAR INTERSTATE 2004-12- WALID
o -
= 1| 104408 1.4 = 1 Fail | [RsSHt% | [Pass =] |ur-mn [[Pass = | [MIERETS IPass -] 2 Pass * DET-
Eass 2004-12- | S02-78- REGULAR: INTERSTATE 2004-12- RATIE
on I l L
r 2 202089 | 1.4 = e Fass =| | J1-ut |Pass || U - My |Pass '| (RGBT Pass x| (37 Pass > SEEMD

The first tier's records are going to be disabled but still visible on the
screen and the records for the second tier are going to be displayed.

=) Sample Yalidation - Microsoft Internet Explorer - E‘lﬂ
T TORD d
Pass
WALID
2004-12- | 427-41- REGULAR INTERSTATE 2004-12-
Rov |26 |25096 (1.4 Pass " Pass |ur-mn Pass g Pass Pass  |oper Pa
= 138 4300 uI-u1 LIABLE-00 28 WLDMD
Pass
WAL
2004-12- | 638-22- REGLLAR INTERSTATE 2004-12-
Row |27 217686 (1.4 G i Pass | |Pass  |ui-wn \PESS | lamiron |PESS |2 Pass  |per- Pa
o VLDMD
Pass
WALID
2004-11- | 4561-74- REGULAR INTERSTATE 2004-12-
Rav |28 118067 (1.4 Pass " Pass |ur-mn Pass . Pass Pass  |recer-  |Pa
= 27 1258 uI-u1 LIABLE-00 07 WLORD
Pass
WAL
e 2004-12- | 439-94- REGLLAR . INTERSTATE 2004-12- -
- 29 (25937 |1.4 G ain Pass |ur.ur  |P&ss |ui-wn \PESS | iasiron |PESS |21 Pass gEE Pa
e WALID
2004-12- | 526-04- REGULAR INTERSTATE 2004-12-
Rov 30 209042 (1.4 Pass _ Pass  |ui-mn | Pass . Pass Pass  |receT-  |Pa
= 13 5771 uI-u1 LIABLE-00 27 WLDRD
Pass
WALID
e 2004-11- | 494-60- REGULAR . INTERSTATE I__I 2004-12- l__l . l—
'— 8l 2EREE8 | 27 FI23 I j uI-u1 I j (Rt = G I j LIABLE-DO s o1 hd SEB;E
Pass VALID
Fem 2004-12- | 450-98- - | REGULAR = . - | INTERSTATE l__l' 2004-132- I__l_ - I_
r 52 || 2seds (1 18 0773 | ]| =z ] || e z0 e
Pass
WALID
e 2004-12- | 638-54- REGULAR _ INTERSTATE I__I 2004-12- l__l . l—
'— e EATHES | ) 18 6836 I j uI-u1 I j (0t = G I j LIABLE-DO hd 21 hd SEB;E
Pass
VALID
Fem 2004-12- | 455-85- - | REGULAR = . < | INTERSTATE l__l' 2004-12- I__l_ - I_
r S| 2vees (14 11 8855 | ]| =z ] || e z0 D
Pass
WALID
e 2004-11- | 465-62- REGLLAR _ INTERSTATE 2004-12-
u 25 || snsri L 27 1436 I = UI-UI I oz - I = LIABLE-00 :I' 03 I :I' S I
Pass
VALID
Fem 2004-12- | 456-11- REGLLAR . INTERSTATE 2004-12- .
r S5 ||avess (14 11 3939 | o | i | oz | [ | :I' 13 I :I' e I
Pass
WALID
FEm 2004-12- | 459-51- REGULAR _ INTERSTATE 2004-12- -
u S| A9 (1 04 6645 I = UI-u1 I =l uz-mn I = LIABLE-00 :I' 1z I :I' . I
Pass
WALID
e 2004-12- | 468-94- REGLLAR . INTERSTATE I__I 2004-12- I__I - I—‘
= 95 _||ES |3 na A737 | j -1 I j 0K = G | j | TARI F-AN s 1t hd || 2151 'J
4 N
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If you want to edit results for any records on the first tier, you can click on
either of the Back to Tier 1 buttons available at the top and bottom of the

screen.

2} sample validation - Microsoft Internet Explorer == ]
SAMPLE VALIDATION
Population 1
110 {Interstate Liable weeks Claimed) - Random
Save | SeveAs.. | PrintPreview | PrintWorksheets | Add Comments | View Population Scares Back to Tier 1 *
2 B 5
(Step 1A) 4 (step 11)
Check 2 S 3 (Step 11)
All Row |1 o Subpop Go® (Step 180 | possrrail -(rii:apij pass/rail |(5tep 4) o ppny | (Step ) Pass/Fail |(Ful= L) o e (RIRZIN (N
ule 1) Program Intrastste/ Dat=
r Week- 5 U1 = vk e Eligibl
Ending Prograrn ¥pe nterstate B ar
Date airn= Pending
e 2004-12- | 472-49- i REGULAR INTERSTATE 2004-12- oAby
T:W 1 104408 1.4 is 1243 Fail UI-U1 Pass ur-mn |Pass L1#BLE-00 | P85S Z7 Pass DET- Pa
WLDMD
e 2004-12- | S02-72- REGULAR INTERSTATE 2004-12- oAby
T:W 2 202088 1.4 = 2363 Pass UI-U1 Pass ur-mn |Pass L1#BLE-00 | P85S Z7 Pass DET- Pa
WLBMD:
B Z0049-12- | S02-46- REGULAR INTERSTATE 2004-12- RrAlID)
T:W 3 201217 1.4 & Eeen Pass UI-u1 Pass ur-wmn | Pass e | PEES 14 Fass REDET- Pa
WLDRD

However, if you had entered any results for records on the second tier,
you will lose them. The software will give you a warning before going back
to tier 1. Click OK if you want to go to tier 1 or Cancel to return to Tier 2.
Be aware that returning to tier 1 from tier 2 might take a long time.

Microsoft Internet Explorer x|

\_?r) Yiou are about ko swikch to tier 1 of sample worksheet, You will lose all daka entered in tier 2, Continue?

(04 Cancel |

4 Enter results for all records on the second tier the same way you entered
results on the first tier. Follow the first tier instructions described under
Step 1.

5 When you finish entering results click Save. A summary of your results will
be displayed at the bottom of the page along with a pass or fail score.

Pass
VALID
Row |19 149146 1.1 2004°11- | 47571 Pass =] |RECLLAR IPassj Ul - MH |Passj INTRASTATE" | [pags | 2004712 IPass vl DET- IE
27 9717 uI-uI 0580 06
r VLDMD
e 2004-12- | 475-77- REGULAR INTRASTATE- 2004-12- WALID
Row 199 | 67442 |1.1 Pass » IPassj UI - MH |Passj Pass = IPass vl DET- IE
25 0245 uI-uI 0161 30
r VLDMD
i 2004-12- | 474-13- REGULAR INTRASTATE- 2004-12- WALID
Row 200 | 170472 [1.1 Pass * IPassj U - MH |Passj Pass * IPass vl DET- F
18 3900 uI-uI 0477 28
r VLDMD
Match Type of UI Program Date Week . . Excessive Case Cases in
Errors Program Type ey Ty Claimed EisPenctng Earnin g Reviewed Erro Rosuls
] 1 o ] o 2 ] &0 3 Incond lusive
Sa\/ﬂ Save As Print Presiew Print¥Worksheets Add Comments “iew Population Scores Back to Tier 1 |

A S
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6 If you want to save a screen shot click Save As and follow the steps
described in the previous section.
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Viewing the Data Element Validation Report

The Data Element Validation Report screen provides summary information about
completed sample investigations for a given population.
It provides, for example, the number of cases in

informational purposes only.

error and the derived percent of errors established through the sample
The report can be printed and/or saved outside the
application, but there is no Transmit button for export to DOL. To access this

investigation process.

screen follow the next steps.

1 Click on the link Data Element Validation Report screen located at the

bottom of the Samples screen.

SAMPLES
Data Element Validation
Population 1

Sample 1D

Sample Type

Sample Description

e
[==1
=

Random

Intrastate Weeks Claimed

—
—
=

Randorn

Interstate Liable Weeks Claimed

—
(=]
=

Mirirmum

Interstate Weeks Claimed from Agent

Data Element Validation Report

Home Feedback Help
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The screen will show results that you have entered for all samples. You
can print this screen by clicking on Print and save it outside the software
by clicking on Save As.
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Chapter 10

Viewing Data Element Sorts in Tax

The purpose of data element sorts validation is to determine whether the generic
primary codes used to assign transactions (e.g. C (Contributory) and R
(Reimbursing) in Populations 1 and 2) are accurately supported by state-specific
secondary codes or specific ranges of employer account numbers (EANs). If a
state’s database does not have more than one state-specific code for a given
generic code, or does not use EAN ranges, these tests do not apply. Also, these
tests do not apply to Population 5.

A data element passes sort validation if no more than 2% of the sorted
transactions include an incorrect state-specific code. For detailed information on
data element sort validation check Module 2.3 of the tax handbook.

The following table illustrates the relationship between tax populations, sorts, and
sub-populations. The Test Data Element column identifies the data element used
by the software to perform the sort.

Tax Populations, Sorts and Sub-populations

Population Sort Subpopulations Examined Test Data Element

1 S1.1 1.1 (Contributory Employers) EAN

1 S1.2 1.2 (Reimbursing Employers) EAN

1 S1.3 1.1 + 1.2 (All employers) Employer Status Indicator

1 S1.4 1.1 (Contributory Employers) Employer Type Indicator

1 S1.5 1.2 (Reimbursing Employers) Employer Type Indicator

2 S2.1 2.1 — 2.8 (Contributory Employers) EAN

2 S2.2 2.9 — 2.16 (Reimbursing Employers) EAN

2 S2.3 2.1 — 2.8 (Contributory Employers) Employer Type Indicator

2 S2.4 2.9 — 2.16 (Reimbursing Employers) Employer Type Indicator

3 S3.1 3.1 — 3.3 (New Status Det.) Status Determination Type

3 S3.2 3.4 — 3.6 (Successor Status Det.) Status Determination Type

3 S3.3 3.7 (Inactivation Det.) Status Determination Type

3 S3.4 3.8 (Termination Det.) Status Determination Type

4 S4.1 4.1, 4.9 (Establishment Transaction) Transaction Type Indicator

4 S4.2 4.2, 4.10 (Liquidation Transaction) Transaction Type Indicator

4 S4.3 4.3, 4.4, 411, 412 (Uncollectible | Transaction Type Indicator
Transactions)

The software has two different sorting methods to determine which employers or
transactions are out of range: query and frequency distribution. The query is
available for EANs and the frequency distribution for all other data elements. The
next sections will explain each method in detail.

To access the Data Element Sorts screen follow the next steps.
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1 From the Tax Selection Criteria screen select a Population that has been
loaded.

DATA VALIDATION - TAX @

Tax Selection Criteria

Population Validation

Fopulation -

Choose Function | §

2-Report Filing
3-Status Determinatian
4-Accounts Receivable
5-Field Audits

Last Impaort: 04022010 by &3 Last Transmitted: Mewar

Other Validations

© Wage Item Walidation

Wiew

Login Feedback Help

2 Select View Data Element Sorts from the Choose Function drop-down
menu and click Go.

DATA VALIDATION - TAX ©

Tax Selection Criteria

Population Validation

Population | | 1-Adtive Employers 'I
Choose Function M

Import Data

“iew Yalidation Counts
“iew Report Yalidation .
Last Import: 04/05/2010 by dwd \iow Source Table Mransmitted: 04/05/2010
View Samples
iew Data Element Sarts
“iew Import Messages
Other “iew Errors

View Population Scores

© Wage Item Yalidation

Login Feedback Help

The Data Element Sorts screen displays each data element to be sorted,
the corresponding step in Module 3 that is used to validate it, and the
number of cases to be validated. Each data element has a sort number
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assigned to it, e.g., S1.1. The sort numbers are displayed as links that
take you to the sorting function.

DATA ELEMENT SORTS
Tax Population 1
Check | Sart Sort Step/Rule in # aof # of | Pctof
if M/a | 1D Murnber SR (KEy Handbook Cases Errars Errors Status
EAM -
r |1UD 51.1 ey Tautian; 1471 210 |
I~ IHD 51.2 EAN - Reimbursing | 1441 165 |
Employer Status -
I 120 51.3 Active 3471 375 |
Employer Type -
r |130 51.4 ey 2441 210 |
Employer Type -
r 140 51.5 eiilaning 2B/1 165 |
Data Element Sorts Status: | Incomplete
Save Yiew Population Scores | Add Comments
Home Feedback Help

Entering Data Element Sorts Results

To enter results for data element sorts follow the next steps.

1 your state does not have secondary codes for the data element, you
cannot do sort validation for that data element. In that case, click on the
N/A box next to the data element.

DATA ELEMENT SORTS
Tax Population 1

Check | Sort Sort Step/Rule in # of # of | Pct of

if MA& | 1D Number St (45 Handbook Cases Errars Errors Status
EAN -
i W et Contributory 1471 s
I |11D 51.2 EAN - Reimbursing | 1471 165 |
Employer Status -
I~ |120 51.3 o 34/1 375 |

The data element is disabled and the Status column displays “N/A”.
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2 If your state has secondary codes for the data element or assigns EAN
ranges to contributory and reimbursing employers, click on the sort
number link. For example, click on S1.1.

DATA ELEMENT SORTS
Tax Population 1

Check | Sort Sort S I Step/Rule in # of #of| Potofl o o
if M/ D Number ¥ Handbook Cases Errors Errars
E&MN - I
r 100 Sl Contributory 1471 25
A
E&MN -
u |11D 51.2 Refiiteniig 14/1 26 |
Employer Status
o (||zo 51.3  hctive a1 51 |
o | el P Employer Type - . se|

If the data element is EAN, you will get a query screen. For other data
elements you will get a screen showing a frequency distribution of codes.

Query Screen

If your state assigns a certain range of EAN numbers to contributory
employers and another range to reimbursing employers, you can query
against the EANSs in your extract file to determine if there are any numbers
out of range.

Select the type of query you want to execute and the parameters for the
query. The software offers three possible queries: starts with, ends with
and is between.

Starts with retrieves all employers whose EANs begin with the sequence
you identify. For example, to get all the records with an EAN starting with
3000, click the starts with option, and enter 3000 in the first box.

/2 EAN distribution - Microsoft Internet Explorer 1Ol =l
=
Data Element Sort - EAN distribution
|EAN & starts with © ends with © is between
values 00 and [RNMMN
Cluery | Sawe Parameters |
I
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Ends with retrieves all employers whose EAN ends with the sequence you
identify. For example, to get all the records with an EAN ending in 1230,

click the ends with option, and enter 1230 in the first box.

/3 EAN distribution - Microsoft Internet Explorer o ] 4
Data Element Sort - EAN distribution r
‘EAN | © starts with ® ends with  is between
‘\falues ||123|J and _
‘ CQuery | Sawe Parameters |
I

Is between allows you to specify a range starting with an EAN value in the
first box and an ending value in the second box. The query returns the set
of employers that falls within the specified range. For example, to get all
the records with an EAN between 3000 and 502222, click the is between

option, enter 3000 in the first box and 502222 in the second box.

2} EAN distribution - Microsoft Internet Explorer

=101%]

Data Element Sort - EAN distribution

EAN

| O starts with € ends with & is between

Walles ||bnnn and 50222

Clueryk Save Parameters |

I

You can save your parameters by clicking on Save Parameters.

Click on the Query button.

/3 EAN Distribution - Query Results - Microsoft Internet Explorer ]
IE|

Aol 4TF - JACT |E -

Emp Emp Liability ReactInactiver, = [ Qtrl |Qtre

Row#O0BSEAN \gratys SUI:'DODT\J'Dedate date |date % Liable wageswag

| ate, |gtrs

2002- 2002- E

1 1 |3000(C 11 [ 11-30 11-29 g 48995 4227

2002- 2002- :

2 2 |4006|C 11 A 2.0 11-29 8 48995 4225

— Total Count: 2 -
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The software displays a screen with all records that satisfy the query
parameters. At the bottom of the screen the total number of records
retrieved is displayed.

witing  If the number returned by the query exceeds 10,000, the
software displays the first 10,000, beginning with the lowest

EAN.

If you query for valid values, for example if your state’s EANs always start
with 4, and you query for those records, then the records the software
retrieves are all correct. In this case, compare the number of records
retrieved with the number of cases in the Data Element Sort screen.

DATA ELEMENT SORTS
Tax Population 1

Check Sort Step/Rule in # of Pct of
: #
it MAA St U Mumber S (428 Handbook Cases) af Errors Errors SiEis

511 EAN - Contributory 1841 N—r’

51.2 EAM - Reimbursing 1441 0

L)

i

R RS

51.3 Employer Status - Active 34/1 12

Employer Type -
= Contributory

3

24,/1 12

L1

Employer Type -
= Reimbursing

3
=
=
)
[
in

28/1 0] 0.00

Data Element Sorts Status: Pass

The difference between these numbers equals the number of records that
have an incorrect EAN, i.e. the number of errors. For example, if you
retrieved 4 correct records using the query and the number of cases is 12,
then there are 8 records in error.

If you query for invalid values, for example if all EANs in your state can
end in any digit but 9 and you query for all EANs ending in 9, then the total
number of records retrieved equals the number of errors.

¥

In some cases you might want to execute multiple queries to find the

number of errors. For example, if the EANs in your state should be
between 007900000 and 007999999, then you can query for records
above the upper limit and below the lower limit of your state’s EAN
range, i.e., run a query for records beginning with 000000000 and
ending with 007899999 and another query for 008000000 and above.
Add the number of records returned by both queries to get the total
number of errors.
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Frequency Distribution Screen

If your state has multiple codes for active employers, employer type, or
types of transactions, you can determine which records have an incorrect
code by looking at their frequency distribution of codes.

1 After you click on the sort number link of a data element that is not an
EAN, a window will come up showing a frequency distribution of all codes.
Look at all the codes and determine whether these are correct. Add up all
the counts of incorrect codes to determine the total number of errors for
the data element you are validating.

Data Element Distribution for Tax population 3
Status Determination Count
Inactive-305 593
Inactive-306 457
Inactive-307 127
Inactive-315 8
Inactive-316 3
Inactive-325 82
Inactive-370 531

For example, in the previous screen, if you are validating Inactive codes
and 315 and 316 are not Inactive codes in your state system, then you
have a total of 11 (8+3) errors for Inactive.

2 To view all records that were counted for a code, click on the code link.

Data Element Distribution for Tax population 1

Employer Status Count
Active-1 W, 187
Active-2 188

71



Unemployment Insurance Data Validation Operations Guide

The software can only display the first 10,000 records.

3 Tax Population Distribution - Details - Microsoft Internet Explorer

=10 x|

Data Element Distribution for Tax Population 1
date, |girs
1 13000 o1 11 a1 |29 sao |8 48995 42277 |38546 |-
2 3 jeoos ¢ 11 a1 (139 199E L 48995 42277 |38546 |
3 5 |2002 C1 (11 A1 (199 2 e | 48995 42277 38546 |
4 7 38009 C (11 A1 (IS o8 48995 42277 |0 (
5 9 |adoosc (11 A 205 2005 o 0 0 0 (
< N n

After you determine how many errors you have for a data element, either
by querying or by using the codes frequency distribution, enter that number

in the Data Element Sorts screen. To do this, follow the next steps.

3 Enter the number of records in error for the data element you are
in the # of Errors field on the Data Element Sorts screen.

validating,

DATA ELEMENT SORTS

Tax Population 1

Home Feedback Heln

Check | Sort Sort Step/Rule in # of Pct of
if M/A (o} Number S (XY Handbook Cases i @if BTars Errors SRS
(S R S1.1 E&M - Contributary 1471 210 (EI
u 110 51.2 EAM - Reimbursing 1441 165
[ (fen 51.3 Employer Status - Active | 3a/1 375
Employer Type -
| e S1.4 iR 2471 210
Employer Type -
- (f140 S1.5 e L 2B/1 165
Data Element Sorts Status: | Incomplete
Save YWiew Population Scores Add Comments
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4 Click the Save button at the bottom of the screen.

DATA ELEMENT SORTS
Tax Population 1

Check | Sort Sart Step/Rule in # of Pct of

if MAA ID MNurmber St (ke Handbook Cases £ @ B Errars SEs
| BT 51.1 E&M - Contributory 14/1 210 |2|
| A ] S1.2 EAN - Reimbursing 1471 165 I
. ]iz0 51.3 Emplaoyer Status - Active | 3471 375 |
Employer Type -
(Y L] S1.4 Confirlunary 2471 210 |
Employer Type -
i R S1.5 Relhglaureins 2B/1 165 |
Data Element Sorts Status: | Incomplete
Savek “iew Population Scores Add Comments

Home Feedbhack Helo

S You will get a pop up window confirming that you have saved the data.
Click OK.

Microsoft Internet Explorer x|

L] "_\ our data was saved successfully.
L

The software calculates the percentage of errors and determines whether
the data element passed sort validation. It also calculates the Data
Element Sorts Status.

DATA ELEMENT SORTS
Tax Population 1

Check Sort Sort Sort Ke Step/Rule in # of # of Errors Pct of Status
if M/ 1D MNumber ¥ Handbook cases P i
r I‘IDI] S1.1 EAM - Contributory 1841 Z10| |so ( 23.81 |Fail )
I |‘|1EI 5.2 EAN - Reimbursing 1471 165 \
' |120 51.3 Employer Status - Active |3a/1 375
Employer Type -
— |1:-m S1.4 e 2441 210
Employer Type -
Rl 40 S1.5 Reimbursing B /6'5—_1*
k Data Element Sorts Status: lncnmpleta)
Save “iew Fopulation Scores | Add Comments |

Home Feedback Help
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If you haven’t completed all the sorts, the status will display “Incomplete”.
In order to submit results to the DOL, you first need to complete all sorts,
by either entering the number of errors or checking the N/A box, and click
Save.

When you complete and save all sorts for a population, the status field will
display Pass or Fail.

DATA ELEMENT SORTS
Tax Population 1
Check Sort Step/Rule in # of Pct of
it NAA S 1D Number S (87 Handbook Cases & @F G Errors SIS
I~ ||1o0 S1.1 E&N - Contributary 14/1 210 |2 0.95 | Pass
|10 s1.2 E&M - Reimbursing 14/1 165 ID 0.00 | Pass
M ||1z20 S1.2 Employer Status - Active | 3471 MiA
Emnployer Type -
- ||130 S1.4 Coniraay; 28/1 210 |3 1.43 | Pass
Employer Type - oeilp
(|40 51.5 el lEEg 2B/1 1635 _h.: - 5
QData Element Sorts Status: Passl
\/
Sawve Yiew Population Scores | Add Comments |
Home Feedback Help
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Chapter 11

Viewing the Wage Item Validation Screen in Tax

Wage item validation consists of reviewing counts of wage record transactions
which appear on the ETA 581 report to verify their accuracy. A wage record is
the listing of an individual’s earnings in covered employment. Employers are
required to provide this information to the Unemployment Insurance program four
times per year.

To validate wage items you need to compare counts from the ETA 581 with
reconstructed counts produced under controlled conditions. You should test that
every wage item is counted and that the count does not include corrections
(counted twice), incomplete wage records or duplicate records. You can find a
detailed explanation in Module 5 of the ETA Handbook 361- Tax.

To enter wage item validation results into the software follow the next steps.

1 Select Wage ltem Validation from the Other Validations box on the Tax
Selection Criteria screen and click View.

DATA VALIDATION - TAX [

Tax Selection Criteria

Population Validation
Population I 'I
Choose Function I o

Go 